Kritéria vybéru ¢asopist do databaze Scopus

Databdze Scopus (vydavatelstvi Elsevier) je nejrozsdhlejsi abstraktovou a citacni databdzi recenzované literatury
(témeér 22 tis. titull, z nich cca 21 tis. tvoli odborné Ccasopisy). Poskytuje prehled o védeckych publikacich
z prirodnich, technickych, Iékarskych, spoleCenskych i humanitnich véd. Databdze vznikla jako konkurent citacni
databdze Web of Science (Thomson Reuters). Na rozdil od WoS, ktery hodnotu Casopisii méri indikatorem impakt
faktor, pro méreni kvality publikacnich vystupl implementoval Scopus nové indikdatory — SNIP (Source Normalized
Impact per Paper) a SIR (SCimago Journal Rank). Obé databdze pak autorum publikaci umoznuji zjistit tzv. H-index
(Hirschiv index).

Pristup do Scopus pro MU: http://ezdroje.muni.cz/prehled/zdroj.php?lang=cs&id=54

Hodnoceni ¢asopisti

O zarazeni odborného casopisu do Scopus rozhoduje komise CSAB (Content Selection and Advisory
Board), ktera spolupracuje s dalSimi recenzenty, odborniky v daném oboru nebo s potfebnymi jazykovymi
znalostmi (v ptipadé hodnoceni ¢asopist vydavanych v jinych jazycich nez anglictiné).

Casopis prochazi hodnoticim systémem STEP (Scopus Title Evaluation Platform) a dale je hodnocen CSAB.
Je také porovnavan s podobnymi ¢asopisy jiz zafazenymi ve Scopus.

Chce-li ¢asopis pozadat o zarazeni do databaze Scopus, musi splfiovat minimalni kritéria (eligibility
criteria), jinak nebude pfijat k hodnoceni.

Minimalni kritéria®

e Obsah Casopisu je recenzovan (peer-review).

o Casopis je vydavan pravidelné a ma p¥idéleno ISSN registrované v mezinarodnim centru ISSN.

e Obsah casopisu je relevantni a srozumitelny pro mezindrodni ¢tenarskou obec, ma abstrakty
a nazvy ¢lankl v angli¢tiné, bibliografické citace (reference) v latince.

e Casopis ma formulovano a zvefejnéno prohlaseni o zésadach publikaéni etiky® (Publication Ethics
& Publication Malpractice statement) — povinnosti autor(, editor(, recenzentd, redak¢ni rady.

Dobrou a doporucenou praxi jsou i klicova slova v anglictiné. Databdze Scopus zpracovava také afiliace,
na zakladé kterych se pfifazuji publikace k autorovi a instituci, a umoznuje podle afiliaci i vyhledavat.
Proto je dlleZité u autor( ¢lankd tyto udaje také uvadét (jméno instituce, adresa, kontaktni e-mail).

Zaroven je doporuceno, aby byl ¢asopis vydavan nejméné dva roky pred podanim navrhu o zafazeni do
databéze Scopus. Casopis musi mit kvalitni webové stranky v angli¢tiné s informacemi relevantnimi pro
hodnotitele, jinak nemusi byt pfijat k hodnoceni.?

Content Overview: Transparent Selection Criteria [online]. Dostupné z: http://www.elsevier.com/online-tools/scopus/content-
overview#content-policy-and-selection

Viz zdkladni informace k publikacni etice v Content Overview: Transparent Selection Criteria [online]. Dostupné z:
http://www.elsevier.com/online-tools/scopus/content-overview#content-policy-and-selection. PFi vyplfiovani formuldfe pro navrh ¢asopisu (v
Casti Step 6, Additional information) se uvadi pfimo URL adresa stranky, kde ma ¢asopis prohlaseni zvefejnéno.
® David Rew, David; Holland, Karen. Advice to journal editors and publishers: Securing accession for a journal to Scopus. Revised 23/08/2012, s. 5.
Dostupny na: http://files.sciverse.com/documents/pdf/Advice to journal editors and publishers v2.pdf nebo Title Suggestion Form, Step 2.
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Casopisy jsou dale posuzovany podle kritérii rozdélenych do péti kategorii.

Kritéria hodnoceni

Kategorie

Kritéria

Politika ¢asopisu
Journal Policy

Ptesvédciva koncepce / politika ¢asopisu
Typ / Uroven recenzniho fizeni (peer-review)
Geograficka diverzita editor(

Geograficka diverzita autort

(mezindrodni sloZeni redakcni rady, mezindrodni okruh autord,
autofi z riiznych instituci)

Obsah (Kvalita obsahu)
Content

PFinos pro rozvoj védniho oboru
Jasnost, srozumitelnost abstraktd

Kvalita publikovanych ¢lankd a soulad obsahu s deklarovanymi
cily a zamérenim casopisu

Srozumitelnost / Citelnost ¢lanka’

Renomé casopisu
Journal Standing

(drive Citovanost / Citedness)

Citovanost ¢lank( ¢asopisu ve Scopus

Renomé editora (Editor standing) (drive Citovanost editorii ve Scopus)

Pravidelnost
Regularity

Casopis nema zpozdéni ve vydavani

Dostupnost online
Online availability

Obsah je dostupny online®
Webova stranka ¢asopisu v anglictiné
Kvalita webové stranky

(uvedena redakcni politika, cile a zaméreni Casopisu; sloZeni

v . v 0y v /) Vs b
redakcni rady; popsdn podrobné pribéh recenzniho fizeni”,
zverejnéna pravidla a etika publikovani aj.)

4« ., . . . . . - . . . vz . .
Clanek ma obvyklou strukturu odborné studie, ktera zahrnuje: autora-y (afiliace, email), nazev (v jazyce ¢lanku + anglicky), abstrakt (také
v angli¢ting), klicova slova (také v angli¢tiné), tvod, materialy a metody, vysledky, diskuse a zavér, podékovani, literatura.

5 vy o . , . v s e - . .
Obsah vétsiny ¢asopist FF je dostupny online prostfednictvim Digitdlni knihovny FF MU: http://digilib.phil.muni.cz.
® N&které asopisy maji na svém webu zvefejnén i formula¥ na recenzni posudek.
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Postup podani Zadosti o zafazeni ¢asopisu do databaze SCOPUS

Pro podani Zadosti o zafazeni Casopisu (tiSténého nebo elektronického) do databdze SCOPUS je nutné
vyplnit formulai Title Suggestion form — http://suggestor.step.scopus.com/index.cfm na webovych
strankach vydavatelstvi Elsevier.

Dale nasleduje postup vyplfiovani Zadosti s nahledy formulare. Formular je rozdélen do 7 sekci — krokd.
V pribéhu vlastniho vypliovani je mozné formular kdykoli uloZit kliknutim na ,SAVE DRAFT“ a pozdéji se
k nému vratit.

1) Souhlas

Vyjadreni souhlasu, Ze se Zadatel sezndmil s pravidly vybéru casopisu do SCOPUS aje si védom, Ze
k hodnoceni budou pfijaty pouze Casopisy, které splfuji zakladni minimalni kritéria.

Step 1 - Agreement

Thank you for your interest in Scopus. Please read our minimum criteria below carefully and be sure your title meets them before submitting
it for evaluation.

If you are not the publisher or editor of the title, we recommend that you contact the publisher of the title and request that they complete
the suggestion form.

YOU CAN SAVE A DRAFT AT ANY TIME AND RETURN TO YOUR APPLICATION LATER (CLICK ON "SAVE DRAFT").

Titles will only be considered for evaluation if they meet the following minimum criteria:

» The title should publish peer reviewed content.

e The title should be published on a regular basis (i.e. have an ISSN that has been confirmed by the ISSN
International Centre). To register an ISSN, please visit this page.

» The title should have English language abstracts and article titles.

¢ The title should have references in Roman script.

» The title should have a publication ethics and publication malpractice statement.

Agreement

I am aware of the general guidelines that Scopus uses to select titles.

Next

2) Drive, nez zaCnete vypliovat formulaf
Stru¢né informace pred zahajenim vypliovani registracniho formulare, napf.

e pred navrhem zkontrolovat, zda jiz ¢asopis neni ve Scopus => Scopus title list;

e navrhované Casopisy posuzuje nezdvisla komise (CSAB), proces trva nékolik mésicl az rok;

e Casopis by mél vychazet nejméné dva roky pred podanim ndvrhu, casopisy s kratkou historii
nemusi byt pfijaty k hodnoceni;

e soucasti formulare je i nahrani PDF soubor(, bez kterého neni mozné navrh dokoncit;

e vicenasobné navrhy stejného titulu neovlivni ohodnoceni ¢asopisu, ale prodlouZi recenzni proces

e posouzeni navrhovaného €asopisu negarantuje jeho samotny vybér do Scopus

e upozornéni, Ze Ccasopisy, které nemaji webové stranky srelevantnimi informacemi pro
hodnotitele, nebudou pfijaty k hodnoceni


http://suggestor.step.scopus.com/index.cfm
http://cdn.elsevier.com/assets/excel_doc/0003/148548/title_list.xlsx

Step 2 - Please read carefully before completing this form

* Please check the Scopus title list to determine whether the title you wish to suggest is already in Scopus. Please be aware
that active Medline-sourced titles (see column M in the title list) may also be suggested for full Scopus coverage.

* New titles are reviewed on a continuous basis by the independent Scopus Content Selection & Advisory Board (CSAB).

* We strive to evaluate new title suggestions as quickly as possible, however, please allow for several months up to one
year for the review process to be completed.

* The CSAB uses sample documents of published content to evaluate the quality of a title. We recommend that a title has
published for at least two years before it is suggested for inclusion in Scopus and we may reject a title suggestion for
review if the publication history is too short to review the title.

* You will be asked to provide sample PDFs as a final step in the title suggestion process. It is not possible to complete the
title suggestion process without uploading PDFs.

* Be aware that the evaluation of a title is not influenced by the number of times it is suggested. Multiple submissions of the
same title will only delay the review process.

» Review of your title suggestion does not guarantee selection of the title.

* Titles lacking a dedicated website with information relevant for review will not be considered for evaluation.

« YOU CAN SAVE A DRAFT AT ANY TIME AND RETURN TO YOUR APPLICATION LATER (CLICK ON "SAVE
DRAFT").

If you have any questions about the evaluation process, you can contact us at titlesuggestion@scopus.com.

3) Kontaktni informace

Zakladni kontaktni informace — kontaktni osoba, e-mail, funkce, instituce, zemé, vztah k ¢asopisu.

’

Step 3 - Contact information

* Form of address: - select - .

* Your first name and/or initials:

* Your surname:

* E-mail address:

* Function: - select - -
* My institution has access to Scopus: - select - -
Institute:
* Country: - select - -
* Your relation to the title/journal: @ The users of my library read this title

© I am the (co-)editor-in-chief and/or the managing editor :
© I am a member of the editorial (advisory) board

© I am the publisher

® Other:|

! Please also check this option if you are in a position similar to the
editor-in-chief / managing editor, i.e. carrying main responsibility for
the content of the journal

* = mandatory field. Input is required

| Back H Save draft H Next ‘




4) Zakladni informace o ¢asopisu

Zakladni informace o Casopisu: nazev, podndzev, variantni nazev (napf. soubézny jinojazycny nazev); jaka
verze ma registrované ISSN — tisténd, elektronicka; typ seridlové publikace (Casopis, knizini edice,
konferencni sborniky, obchodni c¢asopisy, jiné); primarni obor, hlavni obor (max. 3); vydavatel, zemé
vydavatele; zda byl jiz ¢asopis nékdy pro Scopus hodnocen.

Step 4 - Serial title information

* Serial title (no abbreviations please):

)
Sub-title (if applicable):
Alternative serial title (e.g. parallel language title):

1

O Print ISSN
O Electronic ISSN

* Print and/or electronic ISSN ":

1 An ISSN registered with the International ISSN Centre is a minimum
requirement for Scopus evaluation.

* Type of serial publication: - select - -
* Primary field: - select - -

* Main field (max. 3): - select - -
selected: none

* Primary publisher:

(Enter the publisher name or a part of the publisher name. If the
publisher is not listed select "Other")

* Country of publisher: - select - e
* Has this title been evaluated for Scopus coverage before: @ yes
2 No
> Don't know

5) Nahrani dokumentt

Pro hodnotici komisi je dulezity pfistup k aktualnimu obsahu casopisu. V této Casti registrace je treba
nahrat

e 3 kompletni nejnovéjsi Cisla Casopisu, nebo — pokud neni mozné nahrdt Cisla celd —

e 9 vybranych odbornych ¢lankd (ne napftiklad knizni recenze nebo editoridly) z poslednich éisel
¢asopisu a alespon 1 obsah celého &isla. Vybrané ¢lanky musi mit anglické abstrakty a nazvy.

e Maximalni pocet dokumentd, ktery se mize nahrat je 10.
e Dokumenty musi byt ve formatu PDF nebo ve formdatu Microsoft Word.
e Velikost kazdého dokumentu nesmi prekrocit 10 MB.

Pro findIni PDF verze kompletnich Cisel ¢asopisu kontaktujte Digitalizacni oddéleni CIT FF MU,
digi@phil.muni.cz, které Vam je pripravi (ev. dalsi soubory dle domluvy).

e V pripadé, Ze jednotlivé soubory Cisel presahuji max. povolenou velikost 10 MB

1. ve formulafi zakliknéte ,I‘m having technical difficulties uploading documents and will
contact the Scopus team at titlesuggestion@scopus.com*;

2. soubory odeslete jako pfilohu e-mailu na titlesuggestion@scopus.com. Do e-mailu
nezapomeiite vZdy uvadét zakladni informace o Casopisu (Nazev, ISSN).

e Pokud je €asopis volné dostupny (open access), vypliite navic do prislusSného okna ve formulafi
URL adresu, kde jsou dostupné plné texty.


mailto:titlesuggestion@scopus.com

Pokud md vds casopis pouze webovou strdnku na webu fakulty nebo webu katedry’, uvedte zde jako
odkaz na piné texty URL adresu ¢asopisu v Digitdlni knihovné FF, http://diqilib.phil. muni.cz, kde jsou
findlni verze ¢ldnkd, potfebnd metadata, propojeni s predchozimi tituly apod.

Nahrat soubory se musi vidy, bez ohledu na to, jestli je ¢asopis volné dostupny nebo ne. Bez nahranych
(resp. zaslanych) soubori nebude ¢asopis hodnocen.

Step 5 - Upload documents

The assessment of the actual content plays an important role in the evaluation of suggested titles. Therefore, we ask you to upload
the three (3) most recent issues. If that is not possible, please upload nine (9) sample articles and a table of contents from the most
recent issue(s). The uploaded documents must be in PDF or Microsoft Word format. The following conditions apply:

* Sample articles do need to contain an abstract of the article. The availability of English-language abstracts is a minimum
criterion to be indexed in Scopus. Titles that do not have English abstracts may not be acceptable for review.

« If you cannot upload complete issues, please select 9 sample articles from the most recent issues and include at least one
table of contents of a complete issue. The maximum number of documents that you can upload is 10.

* Only submit research articles or review articles as sample articles. Other document types such as book reviews or editorials
are not considered as sample articles.

* The presence of either the 3 most recent issues, or the 9 most recent articles plus a table of contents file, is a minimum
requirement in order for a title to be reviewed for Scopus indexing.

* Please do not send us any issues by postal mail. We only accept electronically submitted issues or articles.

» The maximum size of each document that you upload is 10MB.

You will receive an automatic e-mail confirmation within 24 hours of submission. If you do not receive an e-mail confirmation, please
check your spam filter.

In case you have any questions, you can contact us at titlesuggestion@scopus.com .
O I am having technical difficulties uploading documents and will contact the Scopus team at titlesuggestion@scopus.com

Upload documents

Please specify document type: @ Full issues (You need to upload minimal 3 recent issues.)
©® Single articles (You need to upload minimal 10 recent articles.)

Upload sample documents: % Cancel upload |(document upload limit 10)

Speed: Average:
Time: Remaining:

Uploaded le d ts:
ploaded sample documents: __ no document(s) uploaded --

If the title is Open Access, please provide a link to the online http:// @
full text:

‘ Back H Save draft H Next |

7 Pro vytvoreni kvalitni webové prezentace Casopisu doporucujeme redakéni systém Open Journal Systems FF —
http://phil.muni.cz/journals, ktery zaroveri umoZfiuje pfimé propojeni s archivem v Digitalni knihovné FF MU.
V pripadé zajmu kontaktujte spravce OJS FF Mgr. Ivo Pezlara (CIT FF MU), pezlar@phil.muni.cz.
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6) Doplnujici informace o ¢asopisu

e popis cilll a zaméreni ¢asopisu (v anglic¢ting);

e pocatecni rok vydavani; zda ¢asopis prosel zménou nazvu, slu¢ovanim ci délenim;

e kontakt na vydavatele, redakci;

e URL na webovou stranku ¢asopisu s prohlasenim o publikacni etice;

e zda ma Casopis webovou stranku

e dostupnost i v elektronickém formatu;

e periodicita (pocet Cisel za rok);

e prUmeérny pocet pavodnich a prehledovych ¢lankl vydanych za rok (research and review articles —
soucet nezahrnuje recenze, zprdvy z konferenci, konferencni abstrakta a podobné);

e informace, jaké mnoiZstvi ¢lankd je v angli¢tingé; zda vsechny clanky maji anglické abstrakty
a nazvy;

e zda maji ¢lanky bibliografické citace (reference) v latince;

e typ recenzniho tizeni (main editor peer review, open peer review, single-blind peer review, double-
blind peer review)?;

e URL na webovou stranku ¢asopisu s redakéni radou;

e slozeni redakéni rady (International — different continents, International — same continent,
National — different institutes, National — same institute);

e informace o 1-3 hlavnich editorech (jméno, afiliace, kontakt, URL na verejné dostupnou stranku
(institucionalni ¢i osobni) s profesnimi informacemi, ktera obsahuje Zivotopis, pfednostné
publikacni cinnost, soucasné(a) pracovisté a historii (afiliace), granty a ocenéni

e zastoupeni autorl (International — different continents, International — same continent, National —
different institutes, National — same institute);

e zda je Casopis (spolu)vydavan jménem védecké spolecnosti

e zda ma Casopis pridéleno DOI registrované u CrossRef

e zda je titul indexovan v jinych bibliografickych databazich

e zda Casopis poskytuje volny pristup (open access) k plnym textim

e ev. dalSi komentare a poznamky

Step 6 - Additional information

* Please describe the aims & scope of the title (in English):

* What is the start year (of current title):

* Has this title undergone any name changes, mergers or Yes
splits:
No
Don't know

Publisher contact name:

Publisher contact e-mail address:

Additional publisher contact name:

Additional publisher e-mail address:

8 Jednotlivé typy recenzniho fizeni, jejich vyhody a nevyhody jsou popsany na webové strance Elsevier. For Reviewers: Peer
Review [online]. Dostupné na: http://www.elsevier.com/reviewers/peer-review#types-of-peer-review. Je zde napt. i pfehledné
schéma recenzniho procesu.



http://www.elsevier.com/reviewers/peer-review#types-of-peer-review

Editorial contact name:

Editorial contact e-mail address:

Additional editorial contact name:

Additional editorial contact e-mail address:

* Please provide us with a link to the publication ethics and http:// @

publication malpractice statement for this title:

* Does the title have a homepage:

* Is the content of this title available in electronic format:

* Frequency (nr. of issues per year):

* Average number of research articles and review articles
published per year:

* Are all articles published in English: @

* Do all articles have English-language abstracts and article o©
titles:

* Do the articles have references in Roman alphabet:

* Which type of peer review applies to this title: o

(-]

Yes
No
Yes
No, it is published only in a print-version

or Continuous (@ or other: @

®

Yes, all articles are published in English
No, only some articles are published in English
No, none of the articles are published in English

Yes, all articles have exclusively English-language abstracts and
article titles; no abstracts/article titles in other language(s)

Yes, all articles have English-language abstracts and article titles;
in addition abstracts/article titles in other language(s) are offered
No, only some abstracts/article titles are in English

No, none of the abstracts/article titles are in English

No, this publication does not have any abstracts/article titles,
neither in English nor in any other language(s)

All articles have all of their references in Roman alphabet
Articles have most of their references in Roman alphabet
Articles have few of their references in Roman alphabet

No articles have references in Roman alphabet / There are no
references

Main editor peer review: Only one (or two) main editor(s) review
and select all the submitted articles for each issue.

Open peer review: Reviewers are aware of the identity of the
authors, and authors are also aware of the identity of reviewers.
There are at least three or more reviewers for the total number of
articles in each issue.

Single-blind peer review: Reviewers are aware of the identity of
the authors, but authors are unaware of the identity of reviewers.
There are at least three or more reviewers for the total number of
articles in each issue.

Double-blind peer review: Reviewers are unaware of the identity of
the authors, and authors are also unaware of the identity of
reviewers. There are at least three or more reviewers for the total
number of articles in each issue.

Other: ‘ ‘

* URL of the editorial board: http:// ®

* What is the geographic distribution of editors of the title: &
]
®
®

There is no editorial board or no link to the editorial board

International - different continents
International - same continent
National - different institutes
National - same institute




Provide information about the main handling editor(s) of the title. If there is more than one main handling editor, you can provide
information for up to three editors.

* Name and first name (or initials) of main handling Editor 1:

* Affiliation main handling Editor 1:

* Country main handling Editor 1; - select - -

* Online professional infermation main handling Editor 1 1 http:// ®

This editor has no publically available professional information

Name and first name (or initials) of main handling Editor 2:

Affiliation main handling Editor 2:

Country main handling Editor 2: - select - -

Online professional information main handling Editor 2 1, http:// @

This editor has no publically available professional information

Name and first name (or initials) of main handling Editor 3:

Affiliation main handling Editor 3:

Country main handling Editor 3: - select - -

Online professional information main handling Editor 3 1 http:// @

This editor has no publically available professional information

! Please provide URL for online professional information of main
handling editor(s): for example, curriculum vitae/resumé, institutional
or personal homepage, LinkedIn profile, etc., preferably showing
scientific publications, current affiliation and affiliation history, awards
and grants received.

* What is the geographic distribution of authors publishing in
this title:

o International - different continents

International - same continent

© National - different institutes
@ National - same institute

* Is the title (co-)published on behalf of a scientific society: & vyes
© No
* Does the serial title have DOIs which are registered with @ vyes
CrossRef:
© No
© Don't know
* Is the title already indexed in other bibliographic databases: Yes

* Does this title offer open access to its full-text content: & Yes

© Yes, registered with DOA] = Directory of Open Access Journals
Partly

@ No

© Don't know

Other comments/ remarks:

‘ Back || Save draft H Next ‘

7) Odeslani vyplnéného formulare

Na e-mailovou adresu Zadatele prijde e-mail potvrzujici pfijeti formulare.



Vysledek hodnoceni

o Uplné prijeti (Acceptance)

O

Je-li Casopis pfijat, redakce casopisu bude kontaktovdna oddélenim bibliografickych
databazi Elsevier (Bibliographic Databases — Source Collection Management).

Redakce obdrzi k vyplnéni tzv. Coverage Form: Permission for Use of Full-Text, kterym se
udéli povoleni snakladanim splnymi texty pro indexacni ucely v bibliografickych
databazich Elsevier a dohodne se forma predavani dat.

Pro Casopisy, které jsou jiZ ve Scopus prijaty, zajistuje preddvani soubort novych cisel do
Scopus digitalizacni oddéleni. Prijde-li nové redakci oznadmeni o prijeti, kontaktujte prosim
digitalizacni oddéleni — digi@phil. muni.cz, které predadni zajisti.

Casopis je ve Scopus i nadale sledovan.

Je-li Easopis do Scopus pfijat, neznamend, Ze to tak musi ziistat napordd. Casopis si musi
udrZet svoji kvalitu a splfiovat hodnotici méritka.

e OdloZeny vstup (Deferred Accession)

@)

O

O

Komise muZe rozhodnout, Ze v soucasnosti ¢asopis neni vhodny pro pfijeti do Scopus,
navrhne zlepseni a urc¢i dobu, kterou ma ¢asopis na splnéni pozadavkud (dlivody se mohou
liSit od zdlezitosti mensiho ¢i technického razu, které Ize snadno opravit, po strategické
véci, jako je napf. Zivotaschopnost ¢asopisu, nedostateénd historie vydavani aj.)’

Na zdkladé doporuceni komise lze pozadované prvky upravit a poté znovu zazadat
0 zarazeni do Scopus (po provedeni zmén a uplynuti doby uréené komisi).

V nové Zadosti je tfeba popsat, jakou zménou casopis prosel a jak naplnil pozadavky
komise.™

¢ Uplné odmitnuti (Absolute Rejection)
o Tykd se zejména casopist, u nichZ je vainé podezieni ohledné pouzivané publikaéni

metodologie nebo porusovani zdsad publikacni etiky.

Doba evaluacéniho procesu trva nékolik mésicli az 1 rok. Celkova doba po pfijeti asopisu do databaze vsak
v praxi mGze byt mnohem delsi, pokud si hodnotici komise vyzada zmény a pfijeti ¢asopisu odloZi (na
dobu mezi 1 a7 5 lety'"), aby poskytla dostatek ¢asu na zlepseni kvality ¢asopisu nebo ziskani citaci apod.

° Rew, David. A General Introduction to SCOPUS and the Work of the Content Selection and Advisory Board. August 2013, s. 7. Dostupné na:
http://www.elsevier.com/ data/assets/pdf file/0009/148824/general introduction csab.pdf.

Y Tamtéy, s. 11.

v dokumentu Rew, David. A General Introduction ... se na s. 7 uvadi doba odloZeni na 1 a% 2 roky; v dokumentu Rew, David; Holland, Karen.
Advice to journal editors and publishers ... dostupném na:
http://files.sciverse.com/documents/pdf/Advice to journal editors and publishers v2.pdf se nas. 6 uvadi doba odloZzeni mezi 1 az 5 lety.
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V pfipadé dotazii, pomoci s vypinénim formuldri ci zprostiedkovdni kontaktu s vydavatelstvim Elsevier
prosim kontaktujte:

Mgr. Vendula Hromddkovd, hromadkova@phil.muni.cz
Mgr. Zderika Mdckovd, mackova@phil.muni.cz
Digitalizacni oddéleni CIT FF MU, 5 4949 7319

Pro vytvoreni webové stranky ¢asopisu ve fakultnim systému Open Journal Systems
(http://phil. muni.cz/journals) prosim kontaktujte:

Magr. Ivo Pezlar, pezlar@phil.muni.cz

CIT FF MU

Uzitecné odkazy

Scopus — pFistup pro MU: http://ezdroje.muni.cz/prehled/zdroj.php?lang=cs&id=54

Scopus
http://www.elsevier.com/online-tools/scopus
= webova stranka o Scopus na webu Elsevier

Content Overview
http://www.elsevier.com/online-tools/scopus/content-overview
= zakladni fakta o Scopus, odkazy na aktudlni seznamy titul( ve Scopus a na dalsi dokumenty (napf. Content Coverage Guide)

Content Overview: Content Policy and Selection: Transparent Selection Criteria
http://www.elsevier.com/online-tools/scopus/content-overview#content-policy-and-selection
= prehled minimalnich a dalSich kritérii hodnoceni ¢asopist pro Scopus

Title Suggestion Form
http://suggestor.step.scopus.com/index.cfm
= formuldr pro navrh c¢asopisu k zafazeni do Scopus

SciVerse. Scopus. Content Coverage Guide. Jan 2013.

http://www.elsevier.com/ data/assets/pdf file/0019/148402/contentcoverageguide-jan-2013.pdf

= dokument poskytujici zakladni prehled o politice tvorby obsahu a vSech aspektech zahrnovani zdrojli do Scopus, jaké typy
zdroju, jakd metadata, pokryti zdrojd od r. 1996 a pred r. 1996, oborové pokryti, obsahuje i kritéria vybéru aj.

Rew, David. A General Introduction to SCOPUS and the Work of the Content Selection and Advisory Board. August
2013. http://www.elsevier.com/ data/assets/pdf file/0009/148824/general _introduction csab.pdf

= informace o praci hodnotici komise (CSAB) a hodnoticim procesu a jeho vysledcich; obsahuje také informace o uziti anglictiny
(anglické abstrakty u ¢lank( a reference v latince jsou minimalni pozadavek, ktery musi vSichni splfiovat); informace k publikacni
etice aj.

David Rew, David; Holland, Karen. Advice to journal editors and publishers: Securing accession for a journal to
Scopus. Revised 23/08/2012.
http://files.sciverse.com/documents/pdf/Advice to journal editors and publishers v2.pdf

= uzite¢né informace, rady editorim casopist pred podanim zadosti pfimo od ¢lenl hodnotici komise Scopus na zakladé
zkusenosti s hodnocenim ¢asopist; otazky a témata jako kvalita ¢asopist, jazyk publikace, webové stranky ¢asopist, narodni a
regionalni ¢asopisy, ,institucionalni ¢asopisy“, Siroky zabér obsahu vs. specializace, nazev ¢asopisu; vize, kvalita, originalita a
jedinecnost obsahu; na konci shrnuti a klicové body (neaktualni budou akorat néktera Cisla o poctech titult ve Scopus apod.)

odtud par bodl na téma kvality:

Quality can often be easier to recognise than to define, and there is inevitably a subjective element to the
assessment. In general terms, the quality of a journal is defined by:
- Conformity with established best publication industry practice in respect of formatting;
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- Conformity with established best publication ethics and malpractice practice;
- Originality of thought and content;

- Credibility and trustworthiness of content;

- Utility of content to a specialist or general readership;

- Easy accessibility of the journal content to the community it serves

The ultimate measures of the quality of a journal include:

- Its durability;

- Its ability to attract and publish manuscripts, reviewers, authors and readers;
- Its financial viability;

- The use of its content by its target audience and by serendipitous researchers.

Citation Data as Measures of Quality

Citation data provide measures of the aggregate use of each journal; of the referencing of individual articles; and of
the referencing of authors and editors. There are of course limitations to citation data as measures of quality and
popularity of content of publications. Newspapers such as The Times of London, the International Herald Tribune,
The Economist and Time are read by millions on a daily or weekly basis, and yet no-one would consider judging them

on their citation data alone.

Bieske, Evan. Assesing Journals for Inclusion into Scopus. Taiwan 2012.
http://taiwan.elsevier.com/htmlmailings/Event/Local Journal/PDF/Evan_ Bieske.pdf

= prezentace obsahuje uZitecné informace o procesu hodnoceni a pfiklad hodnoceni konkrétniho ¢asopisu, véetné nahled( ¢asti

hodnoticiho formulare komise a vlastniho ohodnoceni

= Evan Bieske je ¢lenem hodnotici komise Scopus (CSAB Chair for Physics & Astronomy, Chemistry, Chemical Engineering, Energy,

Material Sciences)

Odtud zavéreéné shrnuti:

Scopus is eager to expand its coverage to include journals that meet its essential technical requirements and which

possess,
—  High level of scholarship
—  Diversity of editorship and authorship
—  Unbroken publication record over several years
—  Excellent production values
—  Good homepage

Ask a Question
http://help.elsevier.com/app/ask scopus/p/8150
= kontaktni formular, ktery lze vyuZzit napt. pro opravy chybnych Gdajd o ¢asopise ve Scopus aj.

Scopus Author Feedback Wizard
http://www.scopusfeedback.com
= oprava profilu autora, pfidani publikace, slouceni = > ndvod v Cestiné: Scopus: Jak opravit profil autora v Scopus

http://trainingdesk.elsevier.com/cs/videos/scopus-jak-opravit-profil-autora-v-scopus

Zarazeni ¢asopisu do databaze Scopus (CZE Elsevier)
http://cz.elsevier.com/za%C5%99azen%C3%AD-%C4%8Dasopisu-do-datab%C3%Alze-scopus

Pravidla a etika publikovani (Publication Ethics and Malpractise Statement)

Committee on Publication Ethics (COPE): http://publicationethics.org

World Association of Medical Editors (WAME): http://www.wame.org

Publishing Ethics Resource Kit (PERK): http://www.elsevier.com/ethics/home#journal-editors;
http://www.elsevier.com/editors/perk

Elsevier. For Reviewers: Peer Review.
http://www.elsevier.com/reviewers/peer-review#types-of-peer-review
= prehled typl recenznich fizeni, vyhody a nevyhody kazdého

Zpracovaly: Mgr. Zderika Mdckovd, Mgr. Vendula Hromddkovad
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