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MU ACADEMIC AND PROFESSIONAL EMPLOYEE CODE OF ETHICS / Eticky kodex *Vice-dean for Research and Development
1. L i o *Lawyer *HR Award Team /*Prodékan pro  [12/31/2021
akademickych a odbornych pracovnikit MU
wzkum a rozvoi *¥Pravnik *HR Award tum
11 Cooperation with the MU Rector’s Office on updating the MU academic and professional 9/30/2021 |
' emplovee code of ethics / Spoluprace s rektordtem MU na aktualizaci stavajiciho Etického
1.2 Realized information campaign / Realizovana informacni kamparn 12/31/2021 |«
Number (time series) of incidents solved: / Pocet (¢asové Fady) incident( fesSenych:
* by MU Research Ethics Committee /* Etickou komisi pro vyzkum MU
* by MU Ethics Committee /* Etickou komisi MU
* by MU Equal Opportunities Panel /* Panelem pro rovné pfilezitosti MU
* Based on the MU directive "Processing and registration of complaints at MU" /* Na zékladé smérnice
MU "Vyfizovani a evidence stiznosti, podnétll a petici na MU"
*HR Award Team *Head of Personnel Office
2. YSTEM OF JOB POSITIONS AND JOB TITLES / Systém pracovnich pozic a mist 12/31/2021
I PSRRI 1] S /Sy P vnich pozl : /*HR Award tym *Vedouci personalniho odd. e
21 Internal rule created (link to existing document) / Vytvoren vnitini predpis (odkaz na existujici 12/31/2021 | @
dokument)
% of employees with job description / % zaméstnancl s popisem pracovniho mista
Volume of teaching hours counted per one R1-R4 / Velikost pedagogickych tvazkd prepocétenych na
jednoho R1-R4
. *HR Award Team *Head of Personnel Office
5 EE EME Rizeni i karié 12/31/2021
g CAREER MANAGEMENT / Rizeni pracovnt kariéry /*HR Award tym *Vedouci personalniho odd. /31/
31 Career regul‘.a\tlo.r? IfA MU created (link to existing document) / VVytvoren Kariérni predpis FF MU 12/31/2021 |
(odkaz na existuiici dokument)
4 RECRUITMENT AND SELECTION / Nébor a vybér *HR Award Team *Head of Personnel Office |, /) /505,
’ y /*HR Award tym *Vedouci personalniho odd.
a1 Coopera{tlon with th,e MU Rector’s Offlvce on the Cr?‘j:\tlon of a university-wide OTM-R policy / 6/30/2021 |
Spoluprace s rektoratem MU na tvorbé OTM-R politikv MU
49 Cooperation with the MU Rector’s Office on updating the Regulations on Competitive Selection 3/31/2022 |
' Procedures at MU / Spolupréce s rektoratem MU na aktualizaci R4du vybérového fizeni MU
43 J’obvopportunltlels V'Eaki.on the FA MU wleb5|te ’crea’ted (link to an existing Pag?) / Vy,tvorena 3/31/2021 |«
zélozka "Pracovni prileZitosti" na webovvch strankach FF MU (odkaz na existuiici stranku)
44 !ntern:al meth.odoltv)gy |rv1clud|ng ’ff)ormsv and templates (I|nI'< t('), eIX|st|ng document) / Vytvorena 6/30/2022 |
interni metodika véetné formuldrd a $ablon (odkaz na exituijici dokument) /
4.5 OTM-R training implemented / Zavedeno vzdélavani o oblasti OTM-R / 9/30/2022 | >
System set up for the regular quarterly evaluation of trends in key areas of recruitment and
46 selection = openness, transparency and merit evaluation / Nastaven systém pro pravidelné 12/31/2022
' ¢tvrtletni vyhodnocovani trendl v klicovych oblastech naboru a vybéru = otevienost,
transparentonost a hodnoceni zasluh
Level of satisfaction of senior employees and successful candidates with the recruitment process / Mira
spokojenosti vedoucich pracovnikd a Uspésnych kandidat s naborovym procesem
Number of trained employees involved in recruitment and selection / Pocet proskolenych zaméstnanct
zapojenych do ndboru a vybéru
Proportion of applicants: / Podil uchazec:
* coming from outside the university/faculty /* pfichazejici z prostfedi mimo univerzitu/fakultu
* coming from abroad /* prichazejici ze zahranici
* meeting the requirements for the advertised vacancy /* spliiujicich pozadavky na inzerovanou pozici
* from under-represented groups /* z nedostatecné zastoupenych skupin
Proportion of job offers published on Euraxess / Podil pracovnich nabidek zvérejriovanych na Euraxess
Number of channels for advertising job offers / Pocet kanald pro zvefejfiovani pracovnich nabidek
Statistics on the composition of selection committees / Statistika sloZeni vybérovych komisi
OTM-R complaint statistics / Statistika stiznosti v oblasti OTM-R
*HR Award Team *Head of Personnel Office
5 D TI P E Adaptacni 9/30/2022
: ADAPTATION PROCESS / Adaptatni proces /*HR Award tym *Vedouci personalniho odd. /30/
51 Internal rule created (link to existing document) / Vytvoren vnitini predpis (odkaz na existujici 9/30/2022 |
dokument)
Handbook for new employees, including links to information sources on the website created
5.2 (link to an existing document and pages) / Vytvorena pfirucka pro nového zaméstnance véetné 9/30/2022 [« P
odkazl na informacni zdroje na webovych strankach (odkaz na existujici dokument a stranky)
53 Series of to,pvlcs forllntvroduvctory trélnlng created (including e-learning) / Vytvorena série témat 9/30/2022 | >
pro vstupni Skoleni (véetné e-learningu)
54 Role of t/he informal adaptation guide implemented / Zavedena role neformalniho privodce 9/30/2022 | >
adaptaci
55 Evaluation of the adavpt'atlon process at thg endvof tf,\e trial period implemented / Zavedeno 9/30/2022 | >
vvhodnoceni adaptac¢niho procesu ke konci zkuSebni dobv
Number of trained employees providing the adaptation process / Pocet proskolenych zaméstnancl
zajistujicich adaptacni proces
*Steering Committee *HR Award Team
6. EMPLOYEE EVALUATION / Hodnoceni zaméstnanct *Head of Personnel Office /*Dohlizeci komise |12/31/2023
*Vedouci persondlniho odd. *HR Award tym
6.1 Tool for obtaining feedback created / Vytvoren nastroj pro ziskavani zpétné vazby 9/30/2022 |« P
6.2 Internal rule created (link to existing document) / Vytvoren vnitini predpis (odkaz na existujici 6/30/2023
dokument)
Evaluation contains individual development goals, on the basis of which the training and
6.3 development of individuals takes place / Hodnoceni obsahuje individuéini rozvojové cile, na 12/31/2023 j«& >

jejichz zakladé probiha vzdélavani a rozvoj jednotlivct

Number of employees evaluated / PoCet zaméstnancd, u nichZ probéhlo hodnoceni




Number of employees with set development goals / Pocet zaméstnancd s nastavenymi rozvojovymi cili

EMPLOYEE TRAINING AND DEVELOPMENT SYSTEM / Systém vzdélavani a rozvoje
zaméstnancu

*HR Award Team *Head of Personnel Office
/*HR Award tym *Vedouci personalniho odd.

12/31/2023

7.1

Cooperation with the MU Rector’s Office on the system setting of training and development of
employees at MU / Spoluprace s rektoratem MU na systémovém nastaveni vzdélavani a rozvoje
zaméstnancd na MU

12/31/2022

7.2

Implementation of the training and development system staffed / Personalné zabezpecena
realizace systému vzdélavani a rozvoije

3/31/2023

7.3

Internal rule created (link to existing document) / Vytvoren vnitini predpis (odkaz na existujici
dokument)

12/31/2023

7.4

Standard offer of training — key topics and formats created / Vytvorena standardni nabidka
vzdéldvani - klicova témata a formatyv

12/31/2023

7.5

Tools for evaluating the effectiveness of training events (questionnaire, statistics) created /
Vvtvorenv ndstroje pro vvhodnocovdéni efektivity vzdéldvacich akci (dotaznik, statistiky)

12/31/2023

Number of topics in the form of e-learning / Pocet témat ve formé e-learningu

Number and scope of R1-R4 trainings according to the topic / Pocet a rozsah $koleni R1-R4 dle tématu

CAREER COUNSELLING SYSTEM / Systém kariérniho poradenstvi

*HR Award Team *Head of Personnel Office
/*HR Award tym *Vedouci personalniho odd.

3/31/2023

8.1

Cooperation with the MU Rector’s Office on the creation of a university-wide career guidance
system for researchers / Spoluprace s rektoratem MU na vytvoreni celouniverzitniho systému
kariérniho poradenstvi pro vyzkumniky

12/31/2022

<

8.2

Realized information campaign / Realizovana informacni kamparn

3/31/2023

<

Number of performed consultations R1-R4 / Pocet realizovanych konzultaci R1-R4

Satisfaction rate with career centre services / Mira spokojenosti se sluzbami kariérniho centra

SUPERVISION SYSTEM FOR EARLY-STAGE RESEARCHERS / Systém supervize pro zacinajici
vyzkumniky

*Vice-dean for Research and Development
*HR Award Team * Head of Personnel Office
/*Prodékan pro vyzkum a rozvoj *HR Award
tym * Vedouci personalniho odd.

6/30/2024

9.1

Pilot workshop for mentoring performed / Realizovan pilotni workshop k mentoringu

12/31/2022

<

9.2

Internal rule created (link to existing document) / Vytvoren vnitini predpis (odkaz na existujici
dokument)

12/31/2023

<

9.3

Each new R1 and R2 employee is informed of their supervisor in job description upon the start
of their employment / Kazdy novy zaméstnanec R1 a R2 je informovan o svém supervizorovi v
popisu svého pracovniho mista pfi nastupu do zaméstnani

6/30/2024

<

Number of researchers trained in the supervisory role / Pocet vyzkumnikl proskolenych v supervizni roli

10.

PHD STUDIES / Doktorské studium

*Vice-dean for Research and Graduate
Studies *HR Award Team /*Prodékan pro
védu a doktorské studium *HR Award tym

12/31/2023

10.1

Cooperation with the MU Rector’s Office on the revision of the university-wide concept of PhD
studies and on the creation of PhD studies standards / Spoluprace s rektoratem MU na revizi
celouniverzitni koncepce PhD studia a na vytvoreni standard( PhD studia

6/30/2022

10.2

Questionnaire survey for PhD students performed / Realizovano dotaznikové setfeni pro PhD
studenty

6/30/2021

10.3

PhD studies handbook created / Vytvorena prirucka PhD studia

9/30/2021

10.4

Pilot training workshops for PhD students performed / Realizovany pilotni vzdélavaci workshopy
pro PhD studenty

12/31/2022

10.5

PhD study standards taking into account faculty specifics created / Vytvoreny standardy PhD
studia zohlednuiici fakultni specifika

6/30/2023

10.6

Cross-sectional subjects in fields with common intersections implemented / Zavedeny
prirezové predméty u oborl se spole¢nvmi praniky

12/31/2023

10.7

Freshers training (skills needed for research activities) is mandatory for all PhD students /
Skoleni Freshers (dovednosti potiebné pro vyzkumnou €innost) je povinné pro véechny studenty
PhD

12/31/2023

PhD day realised once per semester for the last years of Mgr. and first years of PhD programmes / 1x
semestr realizovan PhD den pro posledni ro¢niky Mgr. a prvni ro¢niky PhD

Number of realised workshops and webinars for trainers / Pocet realizovanych workshopt a webinari
pro skolitele

Number of PhD students involved in grants / Pocet PhD student( zapojenych do grant

11.

POSTDOCTORAL POSITIONS (POSTDOC) / Postdoktorandské pozice (postdoc)

*Vice-dean for Research and Development
*HR Award Team * Head of Personnel Office
/*Prodékan pro vyzkum a rozvoj *HR Award
tym * Vedouci personalniho odd.

6/30/2022

111

Cooperation with the MU Rector’s Office on the creation of a university-wide postdoc strategy
(position definition, area of employment, conditions and system of care for foreign postdoc) /
Spoluprace s rektordtem MU na vytvoreni celouniverzitni strategie postdoc (definice pozice,
oblast zaméstnavani, podminky a systém péce o zahranic¢ni postdoc)

9/30/2021

<

11.2

Postdoc positions and rules for postdoc employment are defined in the System of job positions
and job titles FA MU / Pozice postdoc a pravidla pro zaméstnavani postdoc definovany
v Systému pracovnich pozic a mist FF MU

12/31/2021

<

11.3

Postdoc position included in the Career regulation FA MU / Pozice postdoc zahrnuta do
Kariérniho predpisu FF MU

12/31/2021

<

11.4

Rules for recruitment to postdoc positions included in the internal methodology for recruitment
and selection / Pravidla pro nabor na pozice postdoc zahrnuta v interni metodice pro nabor a
vybér

6/30/2022

<

11.5

Information leaflet and separate website for postdoc positions on the FA MU website created /
Vvtvoren informacni letdk a samostatnd strdnka pro pozice postdoc na webu FF MU

6/30/2022

<

Number of employees in postdoc positions / Pocet zaméstnancl na pozicich postdoc

Proportion of postdoc newcomers from other universities out of the total number of postdocs / Podil
postdoc prichozich z jinych univerzit z celkového poctu postdoc

Duration of postdoc engagement at FA MU / Délka pusobeni postdoc na FF MU

12.

GENDER BALANCE / Rovnovaha pohlavi

*Steering Committee *HR Award Team
*Head of Personnel Office /*Dohlizeci komise
*HR Award tym *Vedouci personalniho odd.

9/30/2022




12.1

Cooperation with the MU Rector’s Office on the creation of a university-wide gender balance
policy / Spolupréce s rektoratem MU na vytvoreni celouniverzitni politiky rovnovahy pohlavi

12/31/2021

<

12.2

Places for employees’ children in kindergarten provided / Zajisténa mista pro déti zaméstnanc(
ve Skolce

12/31/2021

=

12.3

Questionnaire survey conducted in order to find out the reasons for the lack of interest of
women in participating in managing authorities, in a scientific career, in PhD studies, etc. /
Realizovano dotaznikového Setfeni za Gicelem zjisténi dlivod( neprojeveného zajmu Zen o Ucast
v fidicich orgdnech, o védeckou kariéru, o studium PhD atd.

3/31/2022

=

124

Gender balance policy created at FA MU (link to existing document) / Vytvorena politika
rovnovahy pohlavi na FF MU (odkaz na existuijici dokument)

9/30/2022

<

Statistics on the representation of men and women at different levels and in management positions /
Statistiky zastoupeni muzl a Zen na rtznych urovnich a ve vedoucich funkcich

Analyses of equal pay for men and women / Analyzy rovnosti v odménovani muzl a Zzen

Number of lectures and workshops on gender and the number of trained employees / Pocet prednasek a
workshopl na téma gender a pocet proskolenych zaméstnanci

13.

SUBMITTING AND PROCESSING COMPLAINTS / Podavani stiznosti

*Steering Committee *HR Award Team
/*Dohlizeci komise *HR Award tym

12/31/2024

13.1

In cooperation with the MU Rector’s Office and representatives of other faculties, a proposal
for the concept of mediation services at MU was prepared as part of a well-being strategy / Ve
spoluprdci s rektordtem MU a zastupci ostatnich fakult zpracovan navrh koncepce mediacnich
sluzeb na MU jako soucast well-being strategie

12/31/2024

<

13.2

Concept draft of mediation services at MU prepared as part of a well-being strategy / Zpracovan
navrh koncepce mediacnich sluzeb na MU jako soucast well-being strategie

12/31/2024

Number of meetings of representatives of faculties and the MU Rector’s Office focused on the creation of
a proposal for mediation services / Pocet setkani zastupct fakult a rektoratu MU zamérenych na tvorbu
navrhu mediacnich sluzeb

14.

ADMINISTRATIVE SUPPORT FOR RESEARCHERS / Administrativni podpora vyzkumnikd

*Faculty Bursar *Dean's Office Department
Heads *HR Award Team /*Tajemnik
*Vedouci dékanatnich pracovist *HR Award

tim

12/31/2024

141

Methodology created and pilot phase of project support for demanding projects implemented
through the provision of a comprehensive support service with an overlap into several
professional areas / Vytvorena metodika a realizovana pilotni faze projektové podpory pro
narocné projekty prostrednictvim poskytnuti komplexniho podplrného servisu s presahem do
nékolika odbornych oblasti

12/31/2021

<

14.2

Added and updated websites of support departments / Doplnény a aktualizovany webové
strankv podplrnvch pracovist

12/31/2022

<

143

Training events for administrative and technical employees supporting scientific research work
implemented / Realizovany vzdélavaci akce pro administrativni a technické pracovnici
podporujici védecko-vyzkumnou praci

12/31/2022

=

14.4

Procedures of key agendas created and published to employees / VVytvoreny procesni postupy
klicovvch agend a zvereinény zaméstnancim

12/31/2024

<

Regular report on the process of electronic agendas / Pravidelny report o postupu elektronizace agend

15.

INTERNAL COMMUNICATION / Interni komunikace

*Vice-dean for Publishing and Public
Relations *Dean's Office Department Heads
*HR Award Team /*Prodékan pro edicni
cinnost a vztahy s verejnosti *Vedouci
dékanatnich pracovist *HR Award tym

12/31/2022

15.1

Method of informing employees about new and updated internal regulations/documents set /
Stanoven zpUsob informovani zaméstnancl o novych a aktualizovanych internich
predpisech/dokumentech

12/31/2021

15.2

Communication channels and their target groups set / Nastaveny komunikacni kanély a jejich
cilové skupinv

6/30/2022

<

15.3

Signposts on the FA MU website for easy access to information according to the issue created /
Vytvoreny rozcestniky na webovych strankach FF MU pro snadny pristup k informacim dle
problematiky

12/31/2022

<

15.4

Information sources updated, especially the FA MU website / Aktualizovany informacni zdroje,
predevsim webové stranky FF MU

12/31/2022

<

15.5

Tools for getting feedback from employees set up / Nastaveny nastroje pro ziskavani zpétné
vazby od zaméstnancu

12/31/2022

&

Number of implemented events for informal communication and meetings / Pocet realizovanych akci pro
neformalni komunikaci a setkavani

16.

USE OF ENGLISH LANGUAGE / Pouzivani anglického jazyka

*Faculty Bursar *Department Heads
/*Tajemnik *Vedouci viech ustavu, kateder,

nracovi&f

6/30/2023

16.1

English language training for employees of support offices provided / Zajisténa vyuka anglického
iazvka pro zaméstnance podptrnvch oddéleni

9/30/2021

<

16.2

Relevant internal communication takes place in Czech and English / Relevantni interni
komunikace probiha v (eském a anglickém iazvce

12/31/2021

16.3

Internal regulations, relevant information and public documents are available in Czech and
English / Vnitfni predpisy, relevantni informacni a vefejné dokumenty jsou k dispozici v ¢eském
a anglickém jazyce

12/31/2021

=

16.4

Content of the websites of individual FA MU departments is in Czech and English / Obsah
webovvch stranek iednotlivvch pracovist FF MU ie veden v ¢eském a anglickém jazvce

6/30/2023

<

Number of training events implemented in English / Pocet vzdélavacich akci realizovanych v anglickém
jazyce

17.

ACADEMIC SENATE / Akademicky senat

*Chairman of the Academic Senate
/*Predseda Akademického senatu

6/30/2023

17.1

Website of the Academic Senate of the FA MU updated, information added to strengthen the
presentation of its significance / Aktualizovana webova stranka Akademického senatu FF MU,
doplnény informace pro posileni prezentace jeho vyznamu

6/30/2021

17.2

Interactive platform for the presentation of the candidate and their election programme with
the possibility of public discussion created / Vytvorena interaktivni platforma pro predstaveni
kandidata a jeho volebniho programu s mozZnosti verejné diskuze

6/30/2023

17.3

Information campaign for academics and students in the period of elections and candidacies
implemented / Realizovana informacni kampan pro akademiky a studenty v obdobi voleb a
kandidatur

6/30/2023

Number of papers on events in the Academic Senate of the FA MU on social networks / Pocet pfispévkd o
déni v Akademickém senatu FF MU na socialnich sitich




18.

USE OF SPACE AT FA MU / Vyuziti prostor na FF MU *Faculty Bursar /*Tajemnik 12/31/2022
18.1 Analysis of the use of faculty spaces prepared / Vypracovana analyza vyuziti prostor fakulty 12/31/2021 j&
18.2 Proposal for spatial modifications, time sharing of offices, home office created / Vypracovan

pnavrh na prostorové upravy, casové sdileni pracoven a kanceldfri. home office

12/31/2022 | €=




