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_ﬂinking words 1

A Linking words

e use i sords 5 H i
€ some fink ng werds to join parts of senterces They give 2 structure to the sertence

Zxamp'es include 5 Cecause, s
es nclude and ot Lecause, so. Units 41 and 22 deal with this king of iinking word

e use other lirking ords and o P
@ other lirking wvords and phrasas to maxe a lirx across sentences ang paragrapns. They
gIve a siructure (o our shole argument. Exampies include &)

words. Units 43 and 44 dea’ with this kind

iy i general, Actually, In other
of lirking word or phrase

B Addition: and, both, too, alsa, etc

5w } S
We use nd to oin werds or parts of sentences. To ermghasise the fact that there are two ‘hings

we Can use hoth . and |

! - ) ;
‘neerf to call Andyy and fnd out wien be’s free 1o have a meeting
fnzed to call both Andy and Hefon

e st vell g j i ol
" USE 100, as wall a5 well as and also w0 add anouher fact o7 say that something nappans at
the same tme. Note «re POsITENS.
ineed to call Andy. Kate and Helen too/as well
I reed to call Andy and Kate as well as Heler.

Ineed to call Andy, Kate and afsg Helon

C Contrast: but, yet and although

"

We use but and althoigh ro make 2 centrast. Althaugh
speech of writing i

is typ cal of more carefu or formal

i theory it seems fike & gocd idea, but ¢ don't thik (t' work in practice
In theary it seems like 3 good 1cea, although | don't think it wilf work in practice.

9 The clause with althaugh can come at the beginning.
Although it seems fike a Good idea, | don't theik it will work o practice
Althowgit the iministry insisred o

S | $ont :
. e reforsus eandd still o whead. i Qs ineleay v shape tiey will
rike, 7 l

Toom websing

We can emphasise Hut and although with stit and anyway
fweasn't feeling very weil. but 1 stiff went 1o wark
Pwasa't feeling very well but ) went to work anyway
Istilf weni to work, although | wasn’t feefing vory well

Afthough | wasn't feelng very well 1 went 1o work anyway.

We can use yet in place of 'but' n writing.

D Contrast: though and even though

# e can use though inrigimal soeech snd writng sike although
Though it seems ke o gecd igea, i don't think it

WOrK 0 gractice
Though fre owrvsed 0 40 perer shake, his

prartrers auiioted S and sueated Iy e e o
wAsia [rie, website;

Witk 5 b A on o e

VHILT InGUGH we often Lse two separate sentences and put trouge at the ong
oo . . . i
it seems ke 3 good wes - dont ik work i praciics, though

We car use aven thougn ke 3t

; FOUGh 10 Qe 3 strerger oo
ven though i wasn's feehinG very well [ stiff vert o .
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E Contrast: whereas
e car Lse wihereas ir formal speech and writing to compare two facts and crphasise the
cifference berseen trem, The ciguse with whereas can come 3t the pegnning or end,
Indonesia has g fol of natural rescurces, whereas Singapcre has none,
Whereas indonesia has a ot of narural resouyrces, Singapere has none

F Although or whereas?

Althcugh in a sentence suggasts suranise. But the clause with aithough does rot always contan
the surprising infarmation — usually it s the clause that comes secand t-at seems surpr sing

e had a reasonable vear in Asia, although sales fell a little in fapan

Although sales fell a Iittfe In japan, we had a reasonable year in the rest of Asia

Whersas s mply compares two facts. It makes a stong contrast, but there s less suggestion of
surprise

\We had a reasoriable year in Asia, whereas sales in Euroge were quite disappointing.

We can use while lixe aithough ar whereas

While thore are still some issues o resolve, | think we should go ahead. llike "althougn’;
Inflation rose Dy 3% last year, while house prices want up 6%. (like "wheraasl
While somy treclaiee workers ol jrng frout jof to job, compuiites ftke (BY awd S Microspsroms
Tinewvant w0 e core of vaneerivis o provide condineity, (BusinessWeek Online website)

G Contrast: despite/in spite of

* Despite and in spite of are like afthough, but they are followed by a noun or noun phrase.
Although I was ill, | went to wark. = In spite of my illness, | went to work
Although sales increased, profiis fell. = Despite the increase in sales, prafits fell
Despite tast pear’s Internet business slowdown, corporations today s stfl rcoeize dhe
strtegic vafie of adopring e-hisiness processey and fechologies (e-business advisor website)
Rememier that a gerund (verb with -ing} can act as a noun.
In spite of/Despite feeling ill, | went to work, (NOT Bespsatterlid —h %)

"And as your department representative,
let me just say that | am both proud
and hanoured to be taking credit
for your accomplishments.”
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41 Practice
Exercise A C DE F G

Rewrite 2ach parr of sentencas us.ng the words given. There are wwo ways each time,

Exercise 1CDEF G .
S 1 It was raining. WWe got he'e on ime

Lnderling the ¢ s ]
] A h orrect words 2l Athouar ... it wag rainiad, we 4ot he n time,
Although/But thic o . o

5 ui | ke ihis cam pany. | probably wor't work here forg . o) Desgie thp_ rain, we ot here. oa tim

2 Insp ¢ A ltho T

; ‘K«m:te offAlthough their shares are rsing, thesr future 1s st uncartain, 7 ' nad a headache, ! still went to the mesting

0 av e -
o gave a good presensation, aithavgh/despita naving wery little tme to prepare ai nspiieof . e o ) e
15 yEar Qur earnings are close ) E . -
=t g nose to $8m, while /st .
5 Whereas/in spite of th o while/still tast year they were just $6m. 7 [ ‘ ot
6 Lrans “- : te of these candicales all bave an MBA, tnese other onas don't 3 Sorre aﬂa\ysts shink that stchs will fall in value. Otners qgisagree.
he U s o 2 < .
I ook you suggested. | didn't enjoy it, although! though . i hEreas o
idr't nave muck time, hutfwheres . K .
e, butiwhere " .
8 Nowadays we Fave very § @ I managed to 5 the whole site : by Atk gh - R
5 e wrerent ave very fev strkes, buifwhareas ten years ago we had @ ot 4 Trore were difficalties 'n the negatiations, We won the cantract.
Ve weren't sure whether 1o go shead with he |4 ’

10 90 shaad with the launch, bot we dig it suiffanyway A1 DIEEDIE oo ooee e

Althougi in spite of the de ay, wie o) Even thougr
JQr

sull arrrved on time o R
i grices rose slightly last year. This year they have gene down

i T 2
didn't marage to close the deal, #lthough fuvhereas T reully tried

2 Although {Wheress their share pr falling at the momert, th mpany ¥ cd long-term
raugndVWneres I shdre price is falling f
pree s ing art ok ¢
© momert, the company is still a aocd long-terr

el

a; Whereas ... ST, [T PP A

nwvestrnent. 7 = B
| STRTRPR s . authougr
) 5 up . o WIE. \wnt'ecewdarel
Exercise 2 B 6 Fwe wntten twice. | stil have = ply.
R . a: e ¥R
ewrite each sentarcs in two
= WO WEYS 40 T has a s . - ~ bl Despite . T -
s 0 brackets similar meaning ta the first senterce sacn nrme Use the 7 Hed Jp t al llent 1
7 He ddn't use any notes. He gave an excellent preseniation
1 Paula visr - ¥ g
o visiter ?Dom Ithe Maard office and he Barcelona office. al Although e RS
) (tov)  Paunla visited the Mad [ ;
rid_office and th 0o . - . He .. . though.
..... ¢ Barcelona offi i o B— .
b) {as well as) etice, teo.
7 We S e ;
clcm handle the transport arrangements and the insurance : ' Exercise 5B C E FG
a {ako) ... T !
R TP q‘ 46 Complete the article about Formula One with & suitable word fram the list below.

By 1both) T

I'want the sales ﬁgues for Qctaber and Navember

a) (as well} ... ‘ ' ' l l 0 e
We're Setting up offices in Pert ang fcpader o - . . ( r" u Ia n ’
apdalso) ey'r rl

i —
The growth of Formula One over the F I at

tast ten years has been extraordinary. Renault are important (5) .. -
ferrart and McLaren-  problem is that they are not directly

both (1 a5 well ix1) a5 el as 1) also x1) yet(x1} ahthough x4) whereas ix) despite (x2)

(o9}

b} {as well as) .

is very successtul, () o they

Exercise 3 C DE F G

only sell around 6,000 cars a year The

With 400 millien people watching each {8 ..
race it is perhaps the world's number ane Mercedes have huge sponsorship deals.
sport, (1) '”tl‘c’“‘i{‘ football (2) Ferrari's sponsors include Marlbors, Fiat producer, {10

makes this ¢laim. Formala One is the ideal and  Shell, {7 o Mclaren-  teamsare. In realify Ferrari is controlled by

Camplete the
- te [he sentences with one of . .
» of these words or phrases althouch, ampway but, in spite of sHIE th
- ' o gt OF, 50 IRGLGN, . .
. associated with a mass volume car

whereas. Lse each word or phrase once cnly,
all the other

I Caroi didn’t recogriss Mark Larrer
2 idon’t ke karaoke bars, .

-“Ith‘blﬂ‘ﬂ.‘t‘. . she had et ki befera

4 :
- Dwentwith my iapanest cients ANywWay.

. idn't seem interested

3 lafferad my best ance, but they
1 el + . e
I'think -we'it have *a charge cur suopiers. its a pity,

wn

. the aarly pron'ems, the arojec: has

s . bean 3 great success
FiEd maturg rarker,
KEL L N Pattugal there s st room ¢
550 ‘ 2.5t smom for g
7We maven't got all she fact e

ACk, GLT U5 werth disdussing t

marketing tool for companies, 5 shown by
the fact that sponsars for Jaguar, like Ford,
PAG and HSBC are veéry happy -
[0

... the fact that Jaguar is not
actually very successful on the track.

Most yeats the sport is dominated by
two teams, Ferrari and McLaren-Mercedes,
[£3}
Honda, BMW Williams and Benetton

other teams like BAR

Mercedes have Mercedes, Mobil and
Computer Associates. These two tap

teams each have a budget of over
$300 mitlion, and money comes in from
direct sponsorship and trade support
18 +rosrersere MeTCHANdising, TV rights
and prize meney.

Fertati have an unusual prablem, Their

brand name is very famous and the team

Fiat, but (11) ...
owner Fiat gets little publicity when

e DEEDE the main

Ferrarl wins. Many years ago Gianai
Agnelli, the Fiat boss, wanted to rename
he
tried, he failed. A man called ¥nzo Ferrari,

the cars Fiat Ferrani., (12) cow..

alegend in [taly, stood in his way. He died
in 1989 and Agnelli respects his wishes,
but things may change in the future.
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A Reason: because, as, since
e Lse Bacause, as ard sincs whar
wart o zxoanr the reason for semeiting. As and since are maore common n farmal soeect
SILNG ' | e
“m cafing to complain because the A0S are damaged,

lar returning the goods f
UIMING {02 gocds as/since they were damaged on arrivas

As and sinte can £ome at the hegir

: ing of the senterce. Mormally we do not SRGIN seriencas
weth because, but this s assible in informal speech.
As/since the gnods

. ere damaged on arrival 1 am returning thermn.
ecause you're 3 first-time cystomer { need to see your bank references

B Result: so

We us ey e il
/ e J,FS 010 express a result. MNote the resation bobween Because and so:
i :w calling to complain because the goods are damaged. {reason}
The goads are damaged, so Fm cailing to romplain (resuit)

(resut)

C Purpose: to and for

g o use the & B
We use the o infinitive to BXGIRSE UTPOSE, 10 say why we do things
He weni 1o the alrpert to mest Mr i (NOT fegmnaat)
fm calling to tatk about the sales ronferance next week
Mr Zhwe said die Govenre, :
aangatd die Glovenens wontd work to fprove Chinas wremployient ssttmice Tysien and

e . ;
to speed wp reforn of the fahoar wirer. {Auseralian Financial Review website)

We can use in order & n e 2, The £ 1an
2 T us order 0 or 50 25 10 in place of fo, 2y d ore 10rma;
i !
he CEO called a Piess conference in order to explain the merger

We Cdn use the negative « = 5 s £annat use r n s
o 2 gative .1 order not to or 50 8s Aot fo. We cann € not to on s own
all a taxi so as not to miss my fighe. (NOT #4 ’ -

TR

PRy ;
¥ We can use for foliowed oy a noun to why we do somathing

i I ¥ i i i "
He went 1o the dirport for a meeting vath Mr [i (= to have 3 meeting)

Stall we go out for s 2 =tor
: .
o ome funch = to have some lunch}

D Purpose; so that

wh

We an use 5o that) to express purpose. After so fthat) we use subject + vorb,

{giess the guesti ]
! Jrstiosr o frowe o son derelon v " : .
i yen develop ponr company so that i can cvoke in eSOt to

Tranqi; i F A PRI i
SIRBIY SO capecations. Je-business advisor website
3 F?r d preEsent plrpose we wse tp nresent simple, will ar con
N ose R TS
send .t by courier so (that) « gets:/it'if get o jou on time
’, in p y )
'm caling you so (that) { can check your fast arder

5 r -
® 0T 3 past purcose we use the oast ample, wooid or could
) ’ o 9] L4
{5000t 30 = ¥
SeREt Oy counier yesterday so (that) it got/i’d get o you on ume.

oft work 2arly so (that) | could go ihe dectors,
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[f the sub.ect of the “rst part of the senterce ard the subject of the purpose clause are
¢lferent, we can't use ta. We have 10 use sc (thatl

(same supjei)
{different subjecti
{sarme subject)

' caiiing fe tafk about the seles conference.

I'm cailing so (that) we can talk abcut the sales conference
press conference to explain the merger.

= so (that) journalists couid ask questions. idifferert subject)

She caite
She calted o contere

E Manner: as, as if and like

Ve can use 43 or ke before a clause (subject + verd) to mean ‘in the way that’ In this cass

there 15 no difference in meaning, but as is more formal

He runs the company as/like his father used ta.

We'll hava four gecple working on the stand, astlike we did Jast year

ks for ot it caud eans a ot frone coumitries like Ireland, Bornal, Spats

e Conral Brrope |
anid Cireoe. AN o theny stard off their EL careers far poorer than die EL average, just as Cenrral

Fiurope will v, (Business Central Furope webnite)

n use as if or like before a clause Lo say how somecne o7 sorething feels, iooks, scunds

Wie
or behaves
[ have a bit of 3 temperaiure. | test as ifflike ! should go home

It lacks as ifflike we're going A recover aur costs by the end of the year.
Far e ddevades, Frivdel Newber ran the giant Gennan savings banide Pest LB as if iwere an aris of
Hhre gorernment. (Business Week website)

‘e can use as and fike before a noun or noun chrase. In this case 35 means ‘someting 1S

someihiig’, ang fike means 'scmething is simelar to sormething’
She works as & financial controfler (she is onel
Sie thinks fike a financial controfler. (she thinks in a similar way te onc]
Ve're using the Estonian market as a test. (itis a test)
The Estonian market is fike a test for Finnish market, (it is not 4 test, but 5 it similar to onel

st
N, Haskins T

Becasie [ feflintg van 2o oo i Yaue going &0

i nct gomng i do it just

s b Aecaioe var folieve fn e




42 Practice

Exercise1 A B

Complete the secang sentenrce sc 't has @ simjar TRANING 10 the first sentenca SN0 CaNtaing the ward in
orackets

Tt was ingomverient for evariore, 30 2 meeting was Dosinonad. igsh

Ayﬂgvﬂﬂw‘wsM@M%mﬁ‘%F¢@W%%JfW

..... WAs posteoned
2 lsant Karen g Copy of 1he rir Jieg betause she missed tne meeting. fzn)
Karen rmissed the Teeting, e
3 vhad aorof Papervork 1 dg sq ) firshed work late. thecause)
Vinishea work jate

4 Tl zall you haek T have 1o g0 now becauso | have 5 mesnrg. 5o
M call you back. | have 3 megting

u

He doesn't know, s W ask somecra a'se
Sincz

Exercise 2 ¢ p

Underling the cormect word,
1 We're nat in this businessjust ton

ke/for to make short-term profit,

21l expiain in mare detail so/fthat g oblectives are clear.
lwrote the date in my diary sc thatrig | wouldn't farget tha meeting this nerning
He resigned in arger 0/ far spend more tme with his farmily,
lack came 10 me i order toffor advice

We agreed to their gffar 50 Wat we can/couly close the deal.
She rechecked the fiqures sa that the AUItOrs Woirt fwuicn v fira any erors when they camea

3

4

5

6 We'l agree to ¥OUT offer 5o that e an/could close the dagl

7

&

9 "I'recheck tha figures 5o that the ditrs won 't/ woudn ‘thind any errors when lhey come
)

1 F«_\any *hSITOTS Come hera 0 52 for 1o spa pur sutarmated proruction fing.

Exercise 3 ¢ py

Msteh he BeGINMings of each SENLence 1--16 with an anaing a) or b)
T lwent g Barcelona tg b #) the Trade Fair

2 eNt 1o Barcelnna fo A b) attend the Trade Fair
e e fade Far.

. ;

2 I'm bere for 3) a meatrg wath Manuel Lopez
4 Fm hers nee: Man z

i_igx_,__,,_,\&*ﬁgm welleoer

5 1tk s frea 1o 2 askert cofies break

B_ 11k 15 time for Bl Fave a shor cofee hraak

7 Irs warth SNORGING araung e a) abetter orica,

8 % worth shepn Ag arund tg

e 3 Cette fice

9 Vlefl wark garly so tnat ! - ) a7 go the dentst

10+l have to ‘eqve WG

- 0l fou'd 9o to the dentis:.

1 i ken: kg SUSINESS Carg oo hart - al welid remembar M5 namre
12 1% oep bus o, cards g mat o)

errerber ris name,

'3 rideal i D20l oot ge _ alarer tany orobeems

14 dea

SR T zersoraly 5o -

biuerer £ any nrebiams
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Exercisa 4 ¢ p

Arg thesz sentences in English cossizle or Impessible. Write P or /

T speak logder 50 that everyore can near,

2 7l speax louder in Qrae” o gveryone can near. .
3 Sarry, ') axplein my proposal 02N "0 avoid any carfysion .
4 S0y 14 explain My Broposal again so avoid any confusion -

3oy, Il expigin My DrOPOsal again 5o we 3y &Ny confusion

[S I

YWe mal cur chients regularly not o lose contact wath tham.

-

We mail cur dients regulart 30 &5 not to [ose contact with them
¥

@

I take an umbrella so § wan't gt wet _
9 1" take an umbealia 5C 1 wouldn't get wet, .

10 1l takg an umbrella so | don't aet wipt -

Exercise 5 E

Comolete the sentences with 5 of Jike, of put as/like if botn are passible
eswarked . AS  awaer

TWhie | was at umversity | somre;
2 The “egotiations are going very slawly, .. e | BXpECcted
3 Anna% s funnyl Shets | -- 3 Comedian
4 We'li sead the orader In twe <ersignmerts, e we agreed i the Mieetirg
This ceisis is not . the fast ona. It worsel

'in lucky, | have g smglt oom at home that | yse e MY Study

You logk just your brother
J

I T

In a s.tuation jke nis, you should do axactly it 3ays in the baok

Exercise 6 AB Cc b E

Ungerling *he Tarrect wordss in thig dialcgue,

TACK Oh, hi. Faniel, Coule YOU g me sonw adviee?
taELa Yeah, sure
14K 1t abour mw Laprop. Tuse 1 a lok when 'm our of the office, O 50 70k [ wanted ro ik to

You about savang iy diles . en don't want to Joye evervthing if there 4 probiem,

MMEA Hion, Do voy back-up your files {2) for £ to make sure vour work iy sfe?

JRUK OM yes. ! have @ anall storage device thar plugs into the US3 POTE =105 (3 e i o portable
hard disk. And o if tvone stoie my lapeop it wouldn't be such 1 disagter (4 because o |
weould sull huve alt y Tiles

PANELY Wl thats O then

TN Fhe problen) is § often keep this device in the sane plice ay v laptap (31 for 5o that ity
wiy for et find. Aod chyrk what worries me

Mkl O

2 Well ves Iy easy for e 1o find, 16} 50 /vo that ity casy for the thiel o

S AD L I o (T s g i you're 2erting & e by parioid, Jack

E'EN Soo1s there sonne kind ot wolution ) for e Prople 19 us dike me | whe are warried?

SR D0 ol me vour laptop (1 s o acess the lneernets

Taow O course,

PAMELY Gl T g s PR ey ahegr loving vour sles how abour using on-line storage?

RIS L whats chae

PR e work T2 s s i) hard ik 13 s ke vout portable Jevice, bue i Ineernet sy,

Wk Oh.

PO Yo san upluad les o the st whenever vou wape 12 et ke they ate there o
dewnload on inothes occaston e could be with wother computer, [ yse i Al the time

s shar keep copies of v most nporias Gles
RN AR Daee That saunds e fike a really good ahea Wl chanks 3 lor [ do thae




