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Unit 13- COMMUNICATION

messaging o posilani, odesilani zprav

meltdown @ kolaps, zhrouceni, rozpad

to ensute §# zajistit co, zarucit co

to flow proudit, obihat, téci

staff aph zameéstnanci, personal, kolektiv

telecommunications telekomunikace, spoje

to make s¢ possible umoznit ¢o

through s wdp [Oru:] sktz co, ¢im

voicemail hlasova schranka

overload w» [,ouva(r)'loud]  pietizeni, pfilisné zatizeni

to act upon st jednat, ¢init podle ¢eho

text messaging posilani textovych zprav, sms

extract o [1k"straekt] vynatek, uryvek, vytah

to respond to sz odpovédét, reagovat na co

for the attention of k rukam £obo (dopis), na védomi
komn

to enclose prilozit (k dopisu)

to request ¢ (po)zadat, (po)prosit o co, vyzadat si
‘o

pricelist cenik

preferential wd) [.prefo'ren[(9)l] pfednostni, zvihodnény

rate o sazba, tarif

booking o rezervace

to note st vsimnout si ¢eho

at the latest wdp nejpozdéji kdy

to prioritise s7 [pra1 pritaiz] stanovit si priority v dew

to gain s¢ ziskat, nabyt co

to come into effect vstoupit v platnost

to conclude zakoncit, ukoncit, vyvodit, dojit k
zavéru

to come to sb 5 notice upoutat 7 pozornost

to make §7 worse zhorsit ¢o

to be in doubt about s¢ byt na pochybach ohledné ceho, nebyt
si jisty dim

junkie a <dnfmb ['d3Apki] maniak, zavislak

scale of 57 rozsah, mira &ho

to outstrip s7 predcit, prekonat co

to process §¢ zpracovat, zpracovavat ¢o

to cope with s7 zvladnout co, vyporadat se s ém

beep pipnuti, zapipani

to deliver 57 dorucdit, dodat o

to spit out sz vyplivhout co

to transmit 57 prenaset, pfenést, predat co

tout o [tavt] zatroubeni, zahoukani
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to deluge sb with st

to sort out

to add s7

mental disorder

fatigue m»

to encourage §¢

to store information
recent <adp

average <adp

white-collar dp

variety of s

executive director of external
affairs

volume of sz @

to redefine 57

knowledge economy

to get a message through
primary adp

culprit a»

Chief Financial Officer (CFO)
to expense 5/

intrusive adp
to turn 57 to one’s advantage
medium 59

O media @ph
convenient adp
reportedlyady
to reinforce sz
follow-up wd)p
to make sure
counsel o
to admit s¢
to creep in/into (pt&pp crept)
self-admitted wdp
immediate wdp
to be up

to dispatch s¢
to overpower
disturbing wdp
instant <adp

to pretend s¢

throughout wd the world
snail mail o

obstacle @
informal adp
supetior wdp

['delju:d3]

[vo'rarati]

gaplavit, zavalit koho (im

roztfidit, usporadat

pfidat, zvysit co

dusevni porucha

unava, vycerpani, vysileni
povzbudit, pobidnout, podpofit
ulozit, ukladat informace
nedavny, posledni

pramérny

ufednicky, kancelafsky

skala, fada &ho

vybér vikonny feditel pro vnéjsi
zalezitosti

objem, mnozstvi cebo

znovu definovat, nove vymezit co
znalostni ekonomika

objasnit co

primarni, hlavni, prvorady

vinik

financni feditel

odecdist ¢ jako naklady, uctovat ¢ do
naklada

rusivy, obtézujici

obratit ¢ ve svtj prospéch
(komunikac¢ni) prostfedek, médium
(komunikacni) prostfedky, média
vhodny

udajné, podle neovétenych zprav
dale posilit, podpofit co
navazujici, navazny

ujistit se, ubezpecit se

pravni zdstupce (strany procesu)
pfipustit, uznat co

vloudit se vplizit se

sam sebe povazujici za co
bezprostiedni, okamzity

byt vzhuru, na nohou

poslat, vyslat, (vy)expedovat co
pfemoci, zdolat, pfekonat
zneklidnujic, rozrusujici
okamzity

pfedstirat co

po celém sveété

bézna, klasicka papirova posta
(pomala v porovnani s
elektronickou)

prekazka, zabrana

neformalni, neoficialni
nadfizeny, vyse postaveny
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guys aph <infinb
to rush off
sales rep/sales representative o
onwards
() 8am onwards

to invent s#
furthermore wdw
conclusive adp
evidence
flood of s#

to delete s7
subject o

brief wdp

clue m

content o

inverted commas
pronoun
punctuation
word order m»
noon

to be running late

monthly ad)p

accounts «ph

asap wdp = as soon as possible
to be stuck swh

to cancel sz

to pass sz on to sb
gossip a5

to reckon

to whisper s7 to sb
misunderstanding o

['wispa(r)]

to filter s/ out

to get off the point
hand drier

on the agenda

appraisal meeting [o'preiz(a)]]

to spin (pt&pp spun, spun)
corporate image
whoever

product recall

to be at fault

to undetline s#

[hu:"eva(r)]

['f3:(r)da(r), mo:(1)]

lidi (v osloveni skupiny)
spéchat pryc

obchodni zastupce

(od tasového okamikn) dale
od osmi dale

vynalézt co

navic, mimoto
pfedsvedcivy, prukazny
dukaz, znamka &ho
zaplava ceho

vymazat, odstranit co
téma, namét

strucny, kratky

kli¢, voditko

obsah

uvozovky (ugivané nahore)
zajmeno

interpunkce

slovosled

poledne

mit zpozdéni, nestihat
mesicni

ucty

co nejdfive

tvrdnout, tréet &de
zrusit, odvolat co

predat, dat &omu co

klepy, drby, feci

hovor. myslet, hadat, domnivat se
zaSeptat, poSeptat co komu
nedorozumnéni, konflikt, neshoda

oddélit, odfiltrovat co

odbocit od tématu

susi¢ rukou

na potadu jednani, schize
hodnotici schiizka, pohovor (s
nadfizenym)

otocit otacet, prekroutit, pozménit
obraz spole¢nosti

kdokoli

stazeni vyrobku z ob¢hu

byt na viné, vinen

zduraznit, vyzvednout co



cutting o vystfizek (z novin)
course of action postup
to acknowledge sz [ok'nolid3]  uznat co

to outline s#
draft a»

nastinit, nacrtnout co
hruba verze, concept, osnova

to spin a story vymyslet si piib¢h
to be in court byt u soudu, ucastnit se soudniho
preliceni

charges m»
to pollute sz
factory extension

obvinéni, obzaloba
znedistit, kontaminovat co
tovarni piistavba, pfistavba tovarny

inner city centrum, stfed mésta
property developer stavebni investor, developerska firma
to poison sb otravit, zabit jedem &oho
poison @ jed

sleeping pill prasek na spani

trace o stopa, $petka, zbytek
batch @ varka, davka

greed o nenasytnost, chamtivost
in arms ozbrojeny, ve zbrani
arms maker vyrobce zbrani

revolt am vzpoura, povstani

to lay sb off

propustit, propoustét &obo

prémie, odména v zavislosti na
vykonu

performance-related bonus

infoglut — information glut - masses of continuously increasing information which is pootly
organized or not organized at all and as a result, it is almost impossible to understand and analyse
it or draw conclusions

knowledge economy - a system of consumption and production that is based on intellectual
capital. The knowledge economy commonly consists of a large share of all economic activity in
developed countries. In a knowledge economy, a significant part of a company's value may
consist of intangible assets, such as the value of its workers' knowledge (intellectual capital).



