UNESCO Guidelines on Gender- Neutral Language 
Concerned with the persistent discrepancy between internationally accepted norms of equality and the actual living conditions of women, UNESCO seeks to transform behaviour and attitudes that legitimize and perpetuate the moral and social exclusion of women. A call was made for the avoidance of gender-specific language in UNESCO, and the General Conference adopted a resolution dealing with this issue2. The General Conference went on to adopt an increasingly firm stance on the issue at its 25th (1989), 26th (1001) and 28th (1995) sessions. This development indicated a growing awareness that language does not merely reflect the way we think: it also shapes our thinking. If words and expressions that imply that women are inferior to men are constantly used, that assumption of inferiority tends to become part of our mindset, hence, the need to adjust our language when our ideas evolve. Language is a powerful tool: poets and propagandists know this - as, indeed, do victims of discrimination. 
http://unesdoc.unesco.org/images/0011/001149/114950mo.pdf

A. When gender-neutrality is wanted:

businessman _________________         
fireman __________________   
male nurse _________________

policeman ___________________
cameraman _______________    
woman doctor _______________

stewardess __________________     
waitress _________________ 

coed _______________________

actress _____________________ 
husband- wife _____________               craftsman ___________________
freshman ___________________
poetess___________________     
guys (“you guys”)____________

Dear Sir ____________________
man-hours ________________

man-to-man ________________
mailman ____________________
spokesman ________________              founding fathers _____________
mankind_____________________
landlord___________________
gentleman's agreement: unw_________ __________    housewife/househusband ___________________________

B. Underline the problem in each sentence below. Be ready to explain the problem and propose a solution (note: there are various solutions.)

1. Somebody forgot his laptop.

2. A three-year-old may be able to feed and dress himself.

3. Look at the dolphin. He’s jumping!

4. She's very masculine (or, a tomboy).

5. He is a sissy. 

6. Doctors and their wives often go to expensive restaurants.

7. The movie makes even adults feel like small boys again.

8. The girls in the office are very helpful.

9. Mr. Takahashi and his neighbor’s wife took the same bus.

10. A man with a working wife has trouble if his company transfers him to another city.

11. The leather is man-made.

12. Children of that age still need a lot of mothering.

13. Anyone is welcome if he is polite.

14. I dream of a world of peace and brotherhood.

15. My brother is a male nurse.

16. We need to man the office.

17. I wonder what the man in the street thinks.

18. The man we want for the job should be a college graduate.

19. To each his own. 

20. Professor J. Collins and Professor Mary Murphy share an office.

21. Two men and three girls work in that office.
Some generally useful advice:

· Do not assume that the male should always come first, so alternate 'she and he', 'hers and his', 'wives and husbands', etc. 

· Neutral 'spouse' or 'partner' may be preferable in some cases to 'wife' and 'husband'.

· Neutral 'sibling' may be preferable in some cases to sister and brother. 
· Aim to use equivalent terms for both sexes: girl/boy, woman/man, lady/gentleman.

· When illustrating a point, posing a problem or writing an exam question, it is important that we do not use exclusively male examples. We should aim to achieve a balance between male and female referents. 
· When listing pairs of nouns and pronouns, we usually put the male before the female. This suggests a hierarchy of importance and status. Varying the word order can help to challenge this. For example, instead of 'men and women', try ‘women and men’, instead of 'boys and girls', try ‘girls and boys’, instead of 'Sir or Madam', try ‘Madam or Sir’, etc.
Exercises adapted from UNESCO Guide to Gender Neutral Language - http://unesdoc.unesco.org/images/0011/001149/114950mo.pdf

