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Figure ©.13  Sava Data As dialog box
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~ Type the name you want to give your file here

The suffix .sav confirms
that this is a data file

The clata set, complete with the modifications you made, will now have been saved to your
floppy disk so you will need to remember to shift to the Audrive when you want to open this
file again,

You may wani to bry this oul now, just to ensure that you can do it when it really mallers
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® Seve the Crime dateset by Followling the instructions described above and then close
dawn SP5S by selecting Bxit from the fle menu.

® Open up SPSS as before, anly this time select the A:drive in the Open File dialog box,
The Crime dataset that you just saved should appear as in Figure 014

& Simply double dick on the icon lo open this file,
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Figura 0.14 Opan Fila dalog box
To access a file from a floppy disk click here and select the A: drive
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Saving your oulpul file
Serwinty anebprt sohere you exit SPSS

in mn_&:r._s to saving the SPSS data file vou may alse wanl to save the resills of your 5P55
analysis (the varlaus tables and charls that you produce durteg a sewslan), Il you have praduced

it at all during a session, SPSS will produce the prompt in Figure 0015 when you go
to close down the program:

Figure 0.15 Save oulput [Pt

o Click Yes to opan up the Save As dialog box. This v almost identical to the Save Umﬂ

As dialog box (see Pigure ©.13) and the same procedures are followed to save the outpul
file. S0 you need to change to the A-drive, give the output file a name, and click on Save.

® Saving your output in this way means that all the output thal ars i fi
s e P appears in the Viewer
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If you want to be more seleckive you can edit out the unwanted tables or charts in the Viewer
window and save directly from there, The easicst way Lo delete tabiles and charls from yaur
output is via the outline pane {sce Figure O.11 again). Simply dick on the relevant kcons (those
relating to the unwanted outpul) in the outline pane to highlight them and press the Delete
kiy an your keyboard, Mote that by clicking on the appropriate icons in the outline pane you
can highlight whole seclions of output or even the complete conlents of the output window in
one go, For examnple, by clicking on the icon labeled Output at the Lop of the cutline pane (sce
Flgure ©.11) you can salect all your output at ance, When you have edited the output to your
satisfaction, click on File in the menu bar of the Viewer window {make sure il is the Viewer
window and nol (he Data Editor windew) and then Save As from the File drop-down meny,
This ____.u_ bring you lo the Save As dialog box and the remaining steps are the same as above.

X
Printing your SPSS output

Before you print it is vitally important ta check that the Viewer window is the active window
and st the Data Editor Window. Do not print if the Data Editor window s bo the front of your

* sereen, Otherwise you will print the complete data sel with serious repercussions for the

world's rainforesty, nol to menlion your printing costsl

You should edit your output before printing to ensure that you don't print out unwanked
charls or tables. Allernatively, you can use the outline panc of the Viewer window o select
only those parts of the cutput that you want ta print,

Figure 0,16 Print dinlog box
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To print, elick on File In the menu bar of the Viewer window and then select Prink from the
File drop-down menu. The Print dialog box (shown in Figure 0.16) will then open up.
T 1f you have used the outling pane to select only part of the total outpul, the Selection
luttan will be highlighted (as in Figure ©0.18). If you click OK now, only that part af the
putput that you selected will be printed. However, if you dida't make a selection the All
visible output button will be highlighted and clicking OK will result in all the output in the
display pane being printed

Finally, if you are using a centralised computing facility a 'queve’ may develop as prinl jobs
“stack up’ lespecially if several users are trying lo print their SP55 cutput at once). Print jobs can
alsa stack up' if the peinter s temporarly off-line o iF iF vuns out of paper. IF yaur output
doesn't appear immedialely, check to see if your oulput s waiting to be printed before
resubmitling @ Print command as every time you do this you are requesting another copy of
the output! ! i

MNow that you are familiar with some of the basic features of SPSS you should be in a
position lo begin the firsl module of this workbook, which deals with the important task of
inputting dala,



