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known and the less known ones. The second part is a brief overview of the genres 
that do not belong to the category of review studies. The third part characterizes 
diff erent functions that are fulϐilled by the reviews (the review studies may facilitate 
understanding of the presented research, they are beneϐicial to the study´s author, 
to the development of the ϐield or to other researchers). The fourth section of the 
text looks closer at the problems faced by the author when choosing the topic for the 
review study, and off ers possible solutions. The ϐifth part summarizes the procedures 
for preparation of documents for a review study (literature research, reduction of the 
initial selected works, critical reading, text analysis, creation of review tables). The 
sixth section provides advice on how to proceed in the actual writing a review. Where 
appropriate, in addition to recommendations on how to proceed, typical mistakes are 
mentioned that should be avoided by the author. In developed countries, there are 
three types of materials teaching students and young scientists how to write a review 
study. These guidelines can be found on the University website (usually within so 
called Writing Centres) or are available as journal articles on this topic or there 
are more comprehensive guides. So far, there has not been such a set of guidelines 
available in the Czech Republic. The present overview tries to ϐill this gap. Apart from 
general advice and guidelines, it is completed with some practical examples.
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Rok 2013 je mezinárodním rokem statistiky

Cílem celosvětové kampaně Mezinárodní rok statistiky (International Year of Statistics) 
je zvýšit povědomí veřejnosti o vlivu statistiky na prakticky všechny oblasti života 
společnosti. V této souvislosti odkazujeme na užitečné učebnice, které mají (nejen) 
čeští pedagogové v současnosti k dispozici: 
•  Hendl, J. (2012). Přehled statistických metod: analýza a metaanalýza dat. Praha: 

Portál.
•  Meloun, M., & Militký, J. (2012). Interaktivní statistická analýza dat. Praha: 

Karolinum. 
•  Meloun, M., & Militký, J. (2013). Kompendium statistického zpracování dat. Praha: 

Karolinum. 
Základní informace o Mezinárodním roku statistiky najdete na internetových stránkách 
www.statistics2013.org.


