WEEKS 1-2: BASICS OF THE COURSE, ETHICS
REVIEW, INTTIAL COMPONENTS OF AN
INTAKE REPORT

Sheri Kingsdorf, Ph.D., BCBA-D



Using the e-learning material in IS.

Course requirements.

Grading.
A review of ABA ethical practices for clinicians.
Creating initial components of an intake report (collecting
client identifying information, reasons for referral, indirect
assessment processes using Hanley's open-ended
functional assessment interview form and Functional
Analysis Screening Tool (FAST), collecting client
background information, and basic preference
assessments).



Let’'s head to IS and
the syllabus!


https://is.muni.cz/auth/el/ped/jaro2022/IVc309/index.qwarp
https://drive.google.com/file/d/1Wp-uLS5_T-iWZYyckTfIzhXXlnj5Dbzb/view?usp=sharing

This course is... All about
applied practicel

- Learning to use certain tools.
- Practicing with them on a current case
and/or via a role play.
- Repeated practice.. not mastery but
working to get there.
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|dentify the initial steps in the intake process.

Using interview and indirect assessment forms.

Practice creating the first part of an intake report.

Use the work you have created here to replicate the first part of the process/report
with your case.
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The intake process generally means...

Steps you are taking to open up a new case.
Collecting initial baseline data (qualitative and quantitative).
Determining the need for services.

Determining what type of services are needed (e.g., intensity).
Making the case for services being funded.

Sets the foundation for data collection and analysis!



The BACB Professional and Ethical Compliance Code:

2.10: Work must be documented to allow for later services and accountability.
2.11: Data should allow for a case transition at any moment of time.

3.01: FBA must be done before developing a BIP; with data being collected and
displayed to allow for moment-to-moment decision making.

4.05: Behavior change objectives need to be in writing and have thorough

procedural descriptions.

Overall... THINK TECHNOLOGICAL

If the behavior plan, goals, objectives, program sheets, are not specific, how can

someone pick up the program and start running it?
If you are not collecting data on all trials/behavior where is the accountability for

session time?

https://www.bacb.com/wp-content/uploads/170706r_compliance_code_english.pdf



https://www.bacb.com/wp-content/uploads/170706r_compliance_code_english.pdf

CONTACTING PARENTS

SENDING PARENTS NEEDED FORMS/INFORMATION
SCHEDULING INTAKE INTERVIEW

REVIEWING CONTRACT AND EXPECTATIONS
COMPLETING ASSESSMENT PROCEDURES

DOING OBSERVATIONS/COLLECTING DIRECT DATA
DOING SKILLS ASSESSMENT

ANALYZING ALL THE DATA

WRITING THE REPORT

USING THE REPORT FOR DEVELOPMENT OF THE BIP AND
PROGRAMMING

“To...” List

& ToDo & Tocall  ToGet
Mail out Family for pre- Copies of
indirect screening and parent training
assessments safety materials
Prepare Family to Copies made
D parent training D remind of I:I of other docs
materials training for family
requirement
Mail out Family to Sample
D parent training D remind of the D program
materials meeting binder and
videos
Prepare other
assessment |[] ]
docs
Send out
D agenda D D




Intake report template (first part).

Intake process part 1 instructions.

Hanley opened ended functional assessment interview form.
FAST form.

Preference assessment form from the internet.

Additional pieces will be added to doc sharing in Zoom during

the call.
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https://docs.google.com/document/d/1uNRHa5y2XGDsKuEe6wW_9b-Nu8-y5xOKW5rRR3Hg4bs/edit?usp=sharing
https://docs.google.com/document/d/1pwI206a6XXL0f4ENahHAGtQ8ZJB1Y8xCGqcxQE0efug/edit?usp=sharing

Basic Parent Interview

Practice

Intake Process Part 1 Instructions

Directions for use: Go through each section and check off each item as completed. I/

% | will model %  Pair up in the breakout
> Ask the caregiver the following information (write down responses on the report com p I eti n g th e ﬁ r St rooms.
%  Take the report template.

Identifying Information (12 components)

template):

O Client’s name feW Steps

O Client’s birthdate % Take the instructions.
o ¥  Complete half of the

5 Garegipersimomes instructions then switch
= Phone roles with your partner.
z iddl % lwill pop into the rooms

Funding source for services to Su p po rt an d p rov i d e
O Client’s current diagnosis feed ba Ck.

> Additionally write down:
O Date of assessment

O Assessor’s name


https://docs.google.com/document/d/1pwI206a6XXL0f4ENahHAGtQ8ZJB1Y8xCGqcxQE0efug/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
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Intake report template (first part).
Intake process part 1 instructions.
Hanley opened ended functional assessment interview form.

FAST form.
Preference assessment form from the internet.



Function-Based Parent Interview Tools: Hanley

Intake Assessment Process (Description of Assessment Process)
> Transition to the use of the indirect functional assessment tools.

> Begin with using Hanley’s Open-Ended Functional Assessment Interview (write down responses on

the assessment interview form):

O Complete the top of the form and the relevant background information section, using the

information collected earlier with the family.

O Ask the parents questions 5-20 on the form (only ask the question/present the statement
written directly next to the number. do not read the part next to the arrows out loud).

Practice

¥ 1will model o
completing the first
few steps. -

N4
W

N4
w

N4
W

Pair up.

Take the report template.

Take the instructions.

Take the Hanley form.

Complete half of the form then switch roles with your partner.
| will be around to support and provide feedback.


https://docs.google.com/document/d/1pwI206a6XXL0f4ENahHAGtQ8ZJB1Y8xCGqcxQE0efug/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://drive.google.com/file/d/1C8rM8ffZrUTZ4vFGmN44b8uj5MHkBh2v/view?usp=sharing
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Intake report template (first part).
Intake process part 1 instructions.

Hanley opened ended functional assessment interview form.
FAST form.

Preference assessment form from the internet.



Function-Based Parent Interview Tools: FAST

> Next, use the Functional Analysis Screening Tool, FAST (write down responses on the FAST form):

m]

o
o
o

o

o

Complete the top of the form using the information collected earlier with the family.

Read the directions on the form.

Ask the parent questions 1-4 in the Informant-Client Relationship section.

Ask the parent questions 1-8 in the Problem Behavior Information section. Only allow ONE
behavior to be selected for discussion with the form in question 1. The form is completed for
ONLY ONE problem behavior. If more than one behavior is specified. then additional forms
will need to be completed for each behavior.

Ask the parent questions 1-16 in the large box. All questions should be answered in regard to
ONLY ONE problem behavior. Circle only one answer per question.

Complete the scoring summary box by counting which items were scored as “ves” in the
previous section.

> Go back to the report template.

Practice

*  lwill model
completing the first
few steps.

Pair up.

Take the report template .

Take the instructions .

FAST form.

Complete half of the form then switch roles with your partner.
| will be around to support and provide feedback.


https://docs.google.com/document/d/1pwI206a6XXL0f4ENahHAGtQ8ZJB1Y8xCGqcxQE0efug/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://drive.google.com/file/d/1urigVgKPmdmW9tZx3R--71S_9blmKzWF/view?usp=sharing
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Intake report template (first part).
Intake process part 1 instructions.

Hanley opened ended functional assessment interview form.
FAST form.

Preference assessment form from the internet.



Preference Assessment

Preferences (3 components)

> Collect indirect information from the parents about items that might function as
reinforcers (are considered preferences).
O Ask parents to list a few of the child’s favorite items and write them down on the
report template.
O Give the parents the preference/possible reinforcer checklist document. Explain

to them how to complete the document and to return it to you next time
(information later added to the intake report).

Practice
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#  lwill model
completing the first
few steps. *
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Pair up.

Take the report template.

Take the instructions.

Find a preference assessment form.

Complete half of the form then switch roles with your partner.
| will be around to support and provide feedback.


https://docs.google.com/document/d/1pwI206a6XXL0f4ENahHAGtQ8ZJB1Y8xCGqcxQE0efug/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://docs.google.com/document/d/1tzzBGxZNdv9QgK-MxLWBvbWWM0KGgQ6kroqG152rYFU/edit?usp=sharing
https://drive.google.com/file/d/16l2600eYKaO8WDsVncoD0vzhfb7VVU1e/view?usp=sharing

Make sure that all areas of your first portion of the
iIntake report are now completed, add in any missing
information.

This will serve as the model for what you should be
completing in your assessment at the end of week 2.



Ideally, you should be practicing these skills for the remainder of this
week and next. Please try to complete the needed pieces with a
real client, if possible.

You will need:

Intake report template (first part).

Intake process part 1 instructions .

Hanley opened ended functional assessment interview form.
FAST form.

Preference assessment form.
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About the tools we've used, expectations, later classes?
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x Use the examples/tools with your current case to do:
x Parent interview
x Hanley FA
X FAST
X Preference assessment

X If you do not have a current case, please complete all of the forms
with another person who can pretend to be a parent of a child with
challenging behaviors.

*** Reminder, you can of course do observations/interviews/data
collection remotely! Zoom can be used, but there are other options.


https://doxy.me/en/

=

Use the collected data to write the beginning of the intake report
(only section 1- what we worked on today).

View all of the week 1 and week 2 materials (there are some
additional indirect assessment tools there, you are welcome to
explore them).

Watch this recording, if needed.

Complete the assessments within the IS system (do not worry about

sections we have not gotten to yet...).
Be prepared with part 1 of the intake report and your collected data

for the next live class.



