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(A and B are colleagues.)
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A : @ Ask B about this month’s number of inquiries for a new product.
B : @ Explain to A that the number of inquiries this month is about 10% higher than last
month.
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(A is senior to B.)
A D Ask B to prepare 20 slightly large envelopes.

® Tell B that by ‘slightly large’ you mean the size into which B4 paper can fit.
B . @ Ask A to explain the specific size of the envelopes.
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(A and B are colleagues.)

A 1 (@ Ask B the main purpose of a recent questionnaire.

B : @ Tell A the main purpose of the questionnaire was to survey what functions young women
want on a mobile phone.
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(A and B are colleagues.)
A 1 (@ Ask B how many people attended a recent seminar.
B ! @ Explain to B that there were about 20 people more than the last time.
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