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(From X company)

B (Y ##8)

(From Y company)
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Offer to visit Y company for the next meeting.
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Ask B about the date.
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Ask B if Monday of next week is all right.
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Agree to A’'s offer with thanks.
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Tell A that you want to have the meeting as
soon as possible.
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Tell A that you cannot answer offhand because
you have to adjust your schedule, but tell him
that you will let him know as soon as possible.

T B b rSEWvd B adjust

35




