1. [lpoyumatime, o 4ém 2o8opam Mapek u BaHs.

Mapek: - NpueeT, BaHb! Momorn mHe, noskanyiicta! B cneaytowem cemecTpe A noeay Ha CTaXKUPOBKY B
Poccuio n MHe Hago HanucaTb MUCbMO YYMTENIO.

BaHs: Xopowo, aasant nomory. Kakue y Teba sBonpochI?

Mapek: Kak Ha4yaTb nMcbmo?

BaHA: MNMUcbMOo HauyHKU ¢ NPUBETCTBUA — «YBaXKaeMblid...»

Mapek: XopoLlo, s NOHAA, @ faNblue KaK? YBaxaemMblil yuntenb?

B.: - HeT, He nepebunBali MeHs. Y Hac He roBOPAT «y4uTeNb» UK «Npodeccop», y Hac obpalwatoTca no
MMeHn-oTYecTBy. Hanuwu — «YBaxkaembit AnekcaHgp Cepreesuny, YBarkaemaa AHHa MBaHOBHa..» U

T.O.
M.: TagHo. A «Bbi» nuweTca B 6onbLioit 6yksbl, ga?

B.: Aa. Muuwun c 6onblioi BYKBbI, 3TO 3HAYUT, YTO Thbl YBarKaelllb YE/IOBEKA, KOTOPOMY MULLELLb.
M.: A KaK B n1cbMme 3a4aTb BOMNpocC?

B.: Hannwwu «He moram 6bl Bbl MHe cka3aTb/OTBETUTD...» UK «He morau 6bi Bbl MHe HanucaTby, a
Janblue CBOW Bonpoc.

M.: AcHo. A KaK 3aKOHYUTb NUCbMO?

B.: Ecm Tbl 3a43éwb BONPOC, TO MOXeELb HanucaTb — «3apaHee cnacuMbo 3a oTBET» UM NPOCTO
«Cnacnbo», ecnun Tbl 0 YEM-TO NPOCULLb.

M.: A notom «C yBaxkeHnem», na?

B.: HeT. nn nuwun B Hayane «YBaxKaemblii...», UK B KoHLe «C yBaxkeHuem». «C yBarkeHuem, lOpai
babuHeuy. B nucbme yunTento yalle nuwyT «C yBarKeHMEeM» UK «YBarKaeMblid...», @ €C/IM 3TO NPOCTO
obvuUManbHOE NUCbMO, MOKeLLb HanucaTb «C HAMNYYLWMMU NOXKENAHUAMM...» Uan «Bcero xopoluero».

M.: NNagHo, nongy nucatb nucbmo. Cnacnbo!
B.: He 3a uTto! O6pawatica!

lMucemo:

YBarkaembliit AnekcaHap Cepreesuy,

M3BuHUTe 32 6ecnoKOMCTBO. A CTYAEHT TPETbEro Kypca yHuBepcuTeTa Macapuka cneuyanbHoOCTM
PYCCKUIA A3bIK U nTepaTypa. B cneaytolem cemecTtpe s noeay Ha CTaxknMposky B MIY. He morau 6bi Bbi
nocsaTb MHe CAMCOK NpeaMeToB, KOTopble Mbl Byaem usy4yatb B Bawem yHuBepcuteTe?

3apaHee cnacubo 3a oTBer,

Mapek babuHeu,.



Bbl y)Ke 3HaeTe, Kak YMTaTb agpec B UHTEpHeTe?
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2. MYar

Kamuna: Bcem npuset! Kak gena? ©

Mawa: Xopowo, a y Tebs Kak?

Cepéxa: NpeKpacHo, a Tbl KaKk?

Kamuna: Y meHs Toxe xopowo. f HeAaBHO BepHyaacb U3 Poccum — 6bi1a TaM Ha KaHWKynax. MHe o4eHb
NOHPaBUNOCH.

Mawa: Aa? A Tbl cama He 13 Poccumn?

Kamuna: HeT, A n3 cnaHuu, HO y MeHs pyccKan 6abyluKa 1 s C AeTCTBa Havala roBOPUTb MO-PYCCKY, a
cenyac M3y4ato pyccKui A3blK B yHUBEpE.

Mawa: A rae Tbl 6bi1a B Poccun?

Kamuna: B CaHkT-leTepbypre. Y:Ke 4eTBEPTbIN pas. 1 060rKato 3TOT ropos, OH TaKOM KPacuBbIiA.
Mawa: MoHATHO. A A n3 EkaTtepuHbypra. A 4yto 60nblue BCEro y Hac NOHPaBU/IOCh?

Kamwuna: Bonblie Bcero mHe noHpaBusaock B MNeTeprode v ewé KoHLLEePTbl PYCCKUX POK-Tpynn.
Cepérxa: A a n3 Mockabl.

Mropb: A 5 6bin B npowanom rogy B McnaHmm, mbl OTAbIXa/IM HeAAIeKo OT bapcenioHbl. A Tbl U3 KaKOro
ropoaa, Kamuna?

Kamuna: A n3 Caparocol, Ho 1 B bapcesioHe Toxke bbiBana. M B Mockse.

Uropb: B cnegytowem rogy onATb Xoyy B MicnaHuio noexaTb.

Kamuna: 300’poBo! A Kyga Tbl Xo4yellb NoexaTb?

Cepéra: f 6bl ToXKe npucoeanHuncs! Hukoraa B UcnaHuu He 6bin!

Kamuna: Mpuesskaite ©

Uropb: He 3Hato, B Caparocy, Hanpumep... :-) U Tam moskem BcTpetuTbea! ©

Kamuna: KoHeuHo!

Mawa: Mbl MoXemM BCTpeTUTbCA U B Poccuun! Thl Beab HaBepHAKa cloaa ellé npueaellb, Kamuna?
Kamuna: O6s3atenpHo npueay. EKatepnHbypr, HaBepHOE, TOXKE MHTEPECHbIN FOPOA.

Mawa: OveHb!

Uropb: Kamuna, a Kakas Tbl? BbicoKkas, HM3Kana?

Kamuna: 1 He BbICOKaA 1 He HU3KaA, A cpeaHero pocTa. A Bbl?

Mropb: Hy, 5 ToXKe cpeaHero pocTa, a ewé a Aobpblid, BECENbIN, MOIOA0N U NPUKOAbHbIN! ©

Mawa: A cNOpTUBHOIO TE/IOCNOXKEHUS, 3aHUMAKOCb CNOPTOM — Urpato B GyTbon. A ewwé Bce roBopaT, YTo
A O4YeHb Kpacusbin ©

Cepérka: A 51 04eHb YMHbIN U eLLé 5 XOPOoLLUMA MHPOPMATHK.

Kamwuna: O...KaKue Bbl BCe MHTEpecHble ©
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CnoBo — He Bopob6ei, BbINEeTUT — He NoMMaelLlb, - [1aCUT PyccKan NoroBopKa. Tak M ecTb, Koraa
Mbl YTO-TO FOBOPUM, BCerga ciefyeT NOMHWUTb, YTO C/IOBO MOMKET yBUTb, a MOXeT BbleuynTb. Ho ecTb
elweé Koe-yTo, YTO MOXKEeT npousBecTn bnaronpusaTHoe uAM HebnaronpuaTHoe BreyaT/ieHue. ITo
3/1eKTPOHHOE MUCbMO, AU NMUCbMO MO 31EKTPOHHOM NoyTe.

JocTaBKka 3/1eKTPOHHOro MUCbMa OT OTNpaBuTena A0 nojayyaTend 3aHUMAET OT HECKONbKUX
CEeKyH4, A0 HECKONIbKUX MUHYT, N INEKTPOHHbIE NNCbMa Tpe6y+0T OI'IepaTI/IBHOﬁ peakynun. |_|03TOMy HE
oTBeYalnTe Ha NMCbMa ponbwe 1 pa6oqero AHA.

OdopmneHune Tembl NUCbMa
Kaxkaoe nucbmo gonkHo cogepkatb TEMY (Subject).
Ecnu 3To NncbMo-0TBET, TO Nepea Temon ykaxuTe "RE:".
Ecnn nnucbMo Hy»KHO nepecnaTtb, To nepen Temoin ykaxkute"FWD:".
OpHako "RE:" n "FWD:" 06bl4HO NOABAAIOTCA aBTOMATUYECKN.

He nsmeHsitTe Temy NUCbma B Npouecce Nepenucku, Tak Kak MHOTME MOYTOBblE CUCTEMbI BeAyT
rPynnNMpPOBKYy NMUcem no Temam. [a n He3auem yaMBAATb NOAyYaTeNs HOBOW TEMOWM K CTapoii nepenucke.

Mucbma ¢ NycToil Temoii Heya06HbI NPU NPOCMOTPE CAUCKOB NMCEM U HEKOTOPbIMU CUCTEMaMMU
CMam-3awuTbl MOMEYalTCA KaK "BO3MOXKHbIN cnam".

YnortpebneHne umén B none "OT Koro" ("From")

MmeHa nuwuTte }'IaTMHI/ILI,EIz. MmeHa, HanucaHHble KMpMﬂﬂMLI,eﬁ, He AO0MNYyCKakTCA, TaK KaK Yy
COTpyaAHUKOB 3apy6e>+<Hb|x KOMMAHUA N UX npeacTaBuTenbCcTB B Poccmn noyToBble cepBepbl MOryT
6I'IOKVIpOBaTb NN NUCKaXKaTb MNOYTY C 3aroJ1IoBKamu B HaLLlMOHA/1IbHbIX KOANPOBKaAX.

MpuseTtcrBue
B Havyane nucbma 06A3aTeNbHO A0MXKHO bbITb NpuBeTcTBME. Hanpumep:
Oobpbit aeHb, MBaH MBaHoBMY!

B oT/inumne oT HopM, NPUHATBLIX B Yexnun, B Poccum NpUHATO obpawaTbca He Nno Tutyay, npodeccum
WUAN 3aHMMAEMOMN AO0/MKHOCTU, a NO UMeHU-oTYecTBy (YBaxkaemana Mapusa HuKonaesHa, YBaxaemblit
AnekcaHap Cepreesuny 1 T.4. unv Jobpsbiit geHb, AnekcaHap Cepreesuy!)

Mucbmo 6e3 NpMBETCTBUSA MHOMAA OLEHMBAETCA NOJIy4aTENEM KaK HEeYyBaXKUTE/IbHOE.
Mognucb

Moanuce oTAenseTcs OT OCHOBHOIMO TEKCTa MMCbMAa MYCTOM CTPOKOM M CTPOKOM € ABymA
aeducamum.

Modnuce 0omHA 6bimb:

KOMMaKTHOW;



coaepkatb PUO Man NceBAOHMM aBTOPA;

COAEpP’KaTb KaKkoe-HMbyAb noxenaHue Ans nonydatens (o6biuHO — C yBa)kKeHUem (ecau Balle
NMUCbMO COAEPKUT BONPOC, TaKKe MOXKHO A06aBUTb BeXKANBOe — 3apaHee cnackbo 3a oTBeT).

Mpumep NpaBUAbLHON NoANUCHK:

[ nycTan cTpoka ]

C HAUIYYLLMMM MOKENAHUAMM,

Ceprem Cusblix, Sizykh.S@mail.ru

00O "BupTyanbHble TexHonormu", www.virtech.ru
664025, Poccua, UpKyTcK, bynbeap MarapuHa 38 A, og. 309
TenedoH: (3952) 21-11-01, 20-20-86

I'Ile nepenuncke ny4yuwe COXpaHﬂﬁTe npegpliayume TeKCTbl. HoBbli1 TeKcT pacnonaraﬁTe B Ha4ane
nucobma. MNpeablaywme NCXogHble TEKCTbI oCTaBnAnTe B KOHLUeE.

Mcnonb3ayiiTe KOPOTKME M NPOCTbIE NPEANOMNKEHNA.

INEKTPOHHOE MUCbMO AO/MKHO ObITb ACHBIM M KOHKPETHLIM, 3 TaKXe MaKCMMa/ibHO NPOCTbIM.
BysbTe KPaTKMMWU — OT BaC HUKTO He TpebyeT LUEeKCMMPOBCKUX U3peYeHnin. Bce, YTO Bam HYXKHO — 3TO
OOHECTM KaKyr-To MHbOpMaLMIO A0 afpecaTa MakKCMMasibHO MNOJIHO U KOHKPETHO.



