1. [poyumalime, o 4ém 2080pam Mapek u BaHs.

Mapek: - MpuseT, BaHb! [Momorn mHe, noxkanyincral B cnegyrowem cemectpe s noeay Ha CTaXKMPOBKY B
Poccuto 1 MHe Hago HanucaTb MUCbMO YYUTENIO.

BaHs: Xopouwo, gasait nomory. Kakue y Tebsa sBonpochbi?

Mapek: Kak HayaTb NMcbMo?

BaHa: MNMUCcbMO HaYHW C NPUBETCTBUA — «YBaXKaemMblid...»

MapeK: XopoLLo, A MOHAJ, a Aa/iblue KaK? YBarkaemMblit yuntesnb?

B.: - HeT, He nepebuBaii MeHs. Y Hac He TOBOPAT «y4ynUTeNb» UAn «npodeccop», y Hac obpalatotcs no
MMeHu-oTyecTBy. Hanuwm — «YBarkaembit AnekcaHgp Cepreesuy, YBaxkaemaa AHHa MBaHOBHA..» U

T.A.
M.: JTagHo. A «Bbi» nuweTca B 6onblioit 6yksbl, ga?

B.: Aa. NMuwwu c 60nbluoi 6YKBbI, 3TO 3HAYMT, YTO Thbl YBaXKaellb Ye/I0BEKA, KOTOPOMY NULLELLb.
M.: A KaK B NUCbMe 334aTb BONpPOC?

B.: Hannwwn «He moram 6b1 Bbl MHe cka3aTb/oTBeTUTD...» K «He moram 6bl Bbl mHe HanucaTtby, a
Aanblue CBOW BONpOC.

M.: AcHo. A Kak 3aKOHYUTb NUCbMO?

B.: Eciv Tbl 3aaéLWb BOMPOC, TO MOXelb HanncaTb — «3apaHee cnacMbo 3a oTBET» UM NPOCTO
«Cnacnbo», ecnm Tbl 0 YEM-TO NPOCULLb.

M.: A notom «C yBaxkeHuem», oa?

B.: HeT. A nuwu B Hayane «YBarkaemblit...», UM B KoHLe «C yBaxkeHuem». «C yBarkeHuem, tOpan
BabuHeuy. B nucbme yumTento Yalue nMwyT «C yBarKeHMEM» UK «YBaXKaeMbli...», @ €CAN 3TO NPOCTO
odvrumanbHOE NMCbMO, MOKELb HanMcaTb «C HAUAYYLWMMU NOXKENAHUAMM...» AN «Bcero xopowiero».

M.: NNagHo, noagy nucatb nucbmo. Cnacubo!
B.: He 3a uTo! O6pawatics!

lMucomo:

YBaKaemblii AnekcaHgp Cepreesunu,

M3BUHUTe 3a 6€CNOKOMUCTBO. Al CTYAEHT TPeTbero Kypca yHuBepcuteTa Macapuka cneumanbHOCTH
PYCCKWIA A3bIK U AnTepaTtypa. B cnegylowem cemectpe s noeay Ha CTaxknmpoBKy B MI'Y. He morau 6bi Bbi
nocnaTb MHe CMMCOK NPeAMETOB, KOTOPble Mbl byaem n3yyaTb B Bawem yHuBepcuteTe?

3apaHee cnacubo 3a oTBeEeT,

Mapek babuHeu,



Bbl y}Ke 3HaeTe, KaKk YMTaTb agpec B UHTepHeTe?

petrov@mail.ru

2. Yar

Kamuna: Bcem npuset! Kak pena? ©

Mawa: Xopowo, a y Tebs Kak?

Cepérka: MNpeKpacHo, a Tbl KaK?

Kamuna: Y meHs ToxKe Xxopoluo. A HegaBHO BepHyAacb U3 Poccnm — 6bina Tam Ha KaHWKyAax. MHe oveHb
NOHPaBUJIOCh.

Mawa: da? A Tbl cama He n3 Poccun?

Kamuna: Het, s U3 MicnaHmm, HO y MeHA pyccKasa 6abyLika 1 A ¢ 4eTCTBa Hayaa roBOPUTb MNO-PYCCKK, a
ceiyac M3yyato pyccKuii A3blK B YHUBEpE.

Mawa: A rae bl 6bi1a B Poccnn?

Kamuna: B CankT-leTepbypre. Y:Ke 4eTBEpPTbIN pas. A 060rKato 3TOT ropos, OH TaKOM KpacuBbIiA.
Mawa: MNoHATHO. A 51 U3 EKaTepuHbypra. A 4To 60/blLE BCEro Y HAac NOHPaBM/IOCH?

Kamuna: Bosblue Bcero MHe NoHpaBmaoch B MeTeprode n e KoOHLEPTbI PYCCKUX POK-TPYN.
Cepéxa: A a n3 Mocksbl.

Nropb: A 5 6b11 B NpoLwiom rogy B MMcnaHumM, Mbl OTAbIXa A Heganeko ot bapcenoHsbl. A Tbl U3 KaKoro
ropoza, Kamunna?

Kamuna: Al u3 Caparocsl, Ho 1 B bapcesioHe Toxe bbiBana. M B Mockse.

Uropb: B cnepyrowem rogy onATb Xxouy B MicnaHUIo noexatb.

Kamuna: 350’poBo! A Kyaa Tbl Xouyellb noexaTtb?

Cepéxa: Al 6bl ToXKe npucoegnHunaca! Hukorga 8 McnaHuu He 6bin!

Kamuna: Mpuesskaite ©

Mropb: He 3Hato, B Caparocy, Hanpumep... :-) U tam moskem BcTpetutbea!l ©

Kamnna: KoHeuHo!

Mawa: Mbl moxem BCTpeTUTbCA 1 B Poccnmn! Tol BeAb HaBepHSKa cloaa elwé npmegellb, Kammna?
Kamuna: O6sa3aTenvHo npueay. EKatepunHbypr, HaBepHOE, TOXE MHTEPECHDIM FTOPOA.

Mawa: OyeHb!

Uropb: Kamuna, a Kakas Tbl? BbicoKkas, HM3KanA?

Kamuna: fl He BbicOKaAa 1 He HU3KaA, A cpeaHero pocta. A Bbl?

Mropb: Hy, A ToXKe cpegHero pocTa, a eweé a Ao6pblid, BECENbIA, MONOA0N MU NPUKOAbHbIN! ©

Mawa: 1 CNOPTUBHOIO TENIOCNOXKEHUS, 3aHUMAIOCh CNOPTOM — Urpato B pyTOOA. A eLLé BCe roBOpAT, YTO
A 04eHb Kpacueblit ©

Cepéka: A 7 04eHb YMHbIM U eLWE A XOPOLLINI MHPOPMATHUK.

Kamuna: O...KaKue Bbl BCe MHTepecHble ©
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CnoBo — He Bopob6eii, BbINETUT — He NoiiMaellb, - INacUT PyccKan NoroBopKa. Tak M ecTb, Koraa
Mbl YTO-TO FOBOPUM, BCerga cieflyeT NOMHUTb, YTO C/IOBO MOKET yOUTb, a MOXKET Bblaeuntb. Ho ectb
ellé Koe-4yTo, YTO MOXKeT npoussecTu baaronpusTHoe uAM HebnaronpuaTHoe BnedyaT/ieHMe. ITO
3NEKTPOHHOE NMUCbMO, NN MUCbMO MO 3NEKTPOHHOM noyTe.

[locTaBKa 3NMEKTPOHHOTO MWCbMa OT OTNPABUTENA A0 MOMyYaTens 3aHMMAEeT OT HECKOJIbKUX
CEKYHZA, A0 HECKO/IbKMX MUHYT, U 3/IEKTPOHHblE NUCbMa TPebytloT onepaTMBHOM peakuuun. Mostomy He
oTBeYaiTe Ha NnUcbma gonble 1 paboyero gHA.

OdopmneHme Tembl NUCbMma
Kaxpoe nucbmo fokHO cogepskatb TEMY (Subject).
Ecnm 31O NCbMO-0TBET, TO Nepes Temon yKkaxute "RE:".
Ecnm nncbMo Hy»KHO nepecnaTtb, To nepeg Temon yKkaxute "FWD:".
OaHako "RE:" n "FWD:" 06bl4HO NOSIBNAIOTCA aBTOMATUUYECKN.

He usmeHsiiTe Temy nNMcbmMa B npoLecce Nepenncky, Tak Kak MHOTMe MoYToBble CUCTEMbI BEAYT
rPynnUMpPoBKY NMceM no Temam. [la u Hesauem yauBAATb NOJyYyaTes HOBOW TEMOM K CTapoit Nepenucke.

Mucbma ¢ NycToii Temoii Heya06HbI NPU NPOCMOTPE CMUCKOB NUCEM U HEKOTOPbIMU CUCTEMAMU
Crnam-3almTbl MOMEYaloTCA KaK "BO3MOXHbINM cnam".

YnotpebneHune uméH B none "Ot Koro" ("From")

MUmeHa nunwwute I'IaTVIHMLI,EI\;L MmeHa, HanucaHHble Kl/lpl/I}'IﬂVILl,elz, HEe A0NyCKakoTCA, TaK KaK Yy
COTpyAHUKOB 3apY6E)KHbIX KOMMNaHUN N nx npeacrTraBnTenbCres B Poccun nouToBblE cepBepbl MOryT
6/10KMpOBaTb NN NCKaXKaTb NOYTY C 3arosIOBKamum B HaUMOHA/IbHbIX KOAUPOBKaAX.

MpusetcTBUe
B Havane nucbma 06a3aTeNbHO A0XKHO bbITb NpUBeTCTBME. Hanpumep:
Lobpbiit geHb, MBaH MBaHOBUY!

B oT/Mumne OT HOpM, NPUHATLIX B Yexnn, B Poccum NpUHATO 0b6palaTbca He no Tutyay, npodeccmm
WAN 3aHMMAEMOI [O0/MKHOCTKU, a Mo MMeHUu-otyecTBy (YBaxkaemas Mapusa HuKonaeBHa, YBarkaembll
AnekcaHap Cepreesud u T.4. uam [obpbiii geHb, Anekcangp Cepreesuy!)

Mucbmo 6e3 NPUBETCTBUA MHOTAA OLEHUBAETCA MNOJIyYaTENIEM KaK HeyBaXKUTebHOe.
Moanucb

Moanuce OTAENseTcd OT OCHOBHOMO TEKCTa NUCbMa NYCTOW CTPOKOM M CTPOKOW C ABYMA
aeduncamum.

Modnuck domHa bbimb:

KOMMaKTHOW;



coaepkatb ®NO nan ncesaoHUM aBTOPa;

copeprKaTb Kakoe-HMbyab noxenaHwe ana nonydatens (obbiHO — C yBayKeHuMem (eciv Bale
NMMCbMO COLEPKUT BOMPOC, TaKKE MOXKHO A06aBUTbL BEX/INBOE — 3apaHee cnacubo 3a oTBeT).

Mpumep NpaBuAbHON NoaNUCK:

[ nyctas ctpoka ]

C HaUAYYLWMMU NOKENAHUAMM,

Cepreit Cusbix, Sizykh.S@mail.ru

00O "BupTyanbHble TexHonormn", www.virtech.ru
664025, Poccus, UpKyTcK, 6ynbeap MarapuHa 38 A, od. 309
TenedoH: (3952) 21-11-01, 20-20-86

Mpu nepenucke nyylle COXpaHANTe Npeablaywime TeKcTbl. HOBbIM TEKCT pacnonaraite B Hayane
nucbma. Mpeablgyluime UCXO4HbIE TEKCTbI OCTAaBNSATE B KOHLLE.

Mcnonb3yiiTe KOPOTKME M MPOCTbIE NPEANONKEHUA.

INEKTPOHHOE MUCbMO A0/IKHO BbiTb ACHBIM U KOHKPETHbIM, @ TaKKe MaKCMMasbHO MPOCTbIM.
ByabTe KpaTKMMK — OT BaC HWUKTO He TpebyeT LWEKCMMPOBCKUX M3peYyeHUin. Bce, 4TO Bam HYKHO — 3TO
[OHECTU KaKyto-To MHGOPMaUMIO 40 aapecaTa MaKCMMasbHO MOJIHO U KOHKPETHO.



