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FORMALNI DOPIS: ZADOST O INFORMACE (LETTER OF ENQUIRY)

UZITEENE VYRAZY

ZACATEK ZADOSTI

POZNAMKY NA ZAVER

 Dear Sir or Madam

Uvob

+I look forward to your answer/to hearing from you...

ZAKONCENT

-1 am writing in connection with.../to ask/enquire about...
- | have read/found your advertisement in... and would like
to..

VYJADRENI ZAJMU

«I am interested in../l have been looking for...
+I am planning to... and that is why | found this
advertisement/affer/text interesting/important

VYJADRENI POCHYBNOSTI

+I have read the advert/about your services and/but | am
not sure if..

-1 cannot understand if..

+ It is not clear to me if..

Z)5TOVvANI PODROBNOSTI

- would like to know more details about...

-1 would like to ask for further information about/
COncerning...

- | am still not sure about one thing/problem, namely...

7ADOST O INFORMACE

-l would be (very) grateful if you could...
I wonder if you could...
-l would like to ask if/when/where/why...

K OSLOVEN[ ADRESATA DOPISU UZI)TE FORMALNI ZPUSOB.

.......................................... At b adrransbitiagsay

« jestlize dopis za¢ina Dear Sir or Madam:

Yours faithfully

» jestlize dopis zadind Dear Ms/Mr Robinson:

Yours sincerely

ZKUSEBNI ULOHA

Hledate kvalitni kurz angli¢tiny na velmi pokrocilé
Grovni. V mistnich novinach vas zaujme inzerat, ktery
takovy kurz nabizi v 16té v Cambridgi. Napiste do
redakce dopis, ve kterém:;

« se kratce predstavite a vysvétlite, pro¢ vas inzerat
zaujal,

« uvedete informaci z inzerdtu, kterd vam neni tiplné
jasnd, a pozadate o jejl upfesnéni,

« se zeptate na jednu zalezitost spojenou s organizaci
kurzu a vysvétlite, pro¢ je pro vas tato informace
dulezita,

« Zjistite, jakym zplisobem lze platit, a zeptate se, jaké
daldi formality je tieba splnit, chcete-li se do kurzu
prihlasit.

V PRVNIM ODSTAVCI . v
ZPRAVIDLA UVADIME, Dear Sir or Madam,

JAKY JE UCEL NASEHO DOPISU.

reeasea Pevessesssnnanene # 1 am writing in connection with an advertisement for your

NEPQUZIVEJTE ZKRACENE TVARY
A ZACHOVAVEJTE ODPOVIDAJICT
FORMALNI STYL,

--------------------------------------- =  However, | am not sure if the course is for Czech students only,

Proficiency course in English. I am an eighteen-year-old student
from the Czech Republic. For some time I have been looking
for a course in English at a higher level, and that is why I found

your course very interesting.

or for other Europeans, too. I would like to ask for more details

KAZDY ODSTAVEC VENUJTE
JEDNOMU TEMATU NEBO
JEDNE INFORMACI.

_on this matter. T would also be very grateful if you could inform

me if there is a choice of meals at the cafeteria: I am allergic

to some foods. Finally, I would like to ask if I can pay for the

be enrolled.

Doris ZAKONCETE
oppovibalici
ZAVERECNOU FRAZI.
....................................... L Yours faithfully,

Radek Novak

course with a credit card and what kind of documents I need to

Tlook forward to your answer.
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