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USEFUL PHRASES AND STRATEGIES FOR PRESENTATIONS

INTRODUCTION

Welcoming and greeting the audience
¢ Hello, everyone. I'd like, first of all, to thank the organizers of this meeting for inviting me here today.
o Good morning everyone and welcome to my presentation. First of all, let me thank you all for coming here today.
e Good morning, ladies and gentlemen. It's an honour to have the opportunity to address such a distinguished
audience.,
¢ Hallo/Hieveryone. Thanks for coming. |

Introducing yourself (name, position, responsibilities)
e Let me introduce myself. I'm Jan Novak from Masaryk University in Brno, Czech Republic...
e Let me start by saying just a few words about my own background. I'm a PhD student of Geography at Masaryk
University in Brno, Czech Republic.
e For those of you who don’t know me already, my name’s ... and I'm responsible for...

Saying what your topic/title/subject is

What I'd like to present to you today is...

As you can see on the screen, our topic today is...

The subject/focus/ topic/ title of my presentation/talk/speech is...
In this talk, I/ we would like to concentrate on...

In my presentation I would like to report on...

I'm here today to present...

Explaining why your topic is relevant for your audience
¢ Today’s topic is of particular interest to those of you who...
e My talk is particularly relevant to those of you who...
e By the end of this talk you will be familiar with...

Stating your purpose/objective
» The purpose/objective/aim of this presentation is to...
e Today I'd like to give you an overview of...
e I'd like to update you on/inform you about/put you in the picture about/ give you the background to/present
" the results of my research...
e During the next 20 minutes we'll be...
o This talk is designed to act as a springboard for discussion.
o This morning I'm going to be talking to you about/ telling you about/ showing you how to deal with/ taking a
look at the recent development in/ reporting on the results of the study we carried out...
¢ What I'm going to do/What I intend to do is describe to you/show you/tell you about...

Presenting the outline/organization/structure of your presentation
o I've divided my presentation into three main parts.
In my presentation I'll focus on three major issues.
We thought it would be useful to divide our talk into three main sections.
We can break this area down into the following fields:...
The subject can be looked at under the following headings:...
We have organized this talk in the following way:...
This presentation is structured as follows:...
This talk will cover two current theories on the topic of...

Sequencing
e My first point concerns...
e I'll begin/start off by... Then I'll move on to... Then/Next/ After that, I'll be looking at



First/First of all, Id like to give you an overview of...

Secondly/Then/Next, I'll focus on...

Thirdly / And then, we’ll consider...

Finally/Lastly/Last of all, I'll deal with...

So, I'll begin by filling you in on the background to/ bringing you up-to-date on/ giving you an overview of the
history of/ making a few observations about/ outlining...

And then, I'll go on to highlight what I see as the main points of/ put the situation into some kind of
perspective/discuss in more depth the implications of/ take you through/make detailed recommendations
regarding...

One thing I'll be dealing with is the issue of...

I'll end with...

And finally, I'd like to address the problem of/ to raise briefly the issue of...

Timing

This should only last 20 minutes.
My presentation will take about 20 minutes
It will take about 20 minutes to cover these issues.

Handouts

Does everybody have a handout/brochure/copy of the report? Please take one and pass them on.
I'll be handing out copies of the slides at the end of my talk.

I can email the PowerPoint presentation to anybody who wants it.

Don't worry about taking notes. I've put all the important statistics on a handout for you.

Questions

If you have any questions, feel free to interrupt me at any time.

Please interrupt me, if there is something which needs clarifying. Otherwise, there’ll be time for discussion at the
end.

If you have any questions you’d like to ask, I'll be happy to answer them.

If you don’t mind, we'll leave questions till the end.

There will be time for questions after my presentation.

EFFECTIVE OPENINGS

To make an effective presentation, it is important to get your audience interested in the first three minutes of your
presentation. You need to hook your audience and cause them to pay attention to you. There are three ways to
make an effective opening:

1.Give your listeners a problem to think about.
2.Give them some amazing facts.
3.Give them a story or some personal experience.

A problem
Suppose your company lost 30% of its customer base over a three-month period because a competitor
introduced a new product with some new exciting features. How would you respond to this situation?

How many of you have ever had trouble remembering words? Just about everyone, right? Well, imagine
a small machine that can read your mind. When you think of a Chinese word or phrase, the machine will
wirelessly transfer the correct English word or phrase to your mind. Do you think that’s possible?

Amazing facts



According to a new study, the virus causing the bird flu sweeping Asia actually started in China over one
year ago. An ineffective vaccine was given to chickens. Thinking the chickens were healthy, chicken
farmers exported their chickens throughout Asia for a year without knowing that many of them carried
the bird flu virus.

Statistics show that 1 in every 4 Americans have appeared on television and 85% of couples who lose a
child (through an accident or a health problem) get divorced.

A story
You may have heard about the 16-year-old girl from Russia who has the ability to "see" broken bones or
other medical problems inside people’s bodies without the help of any instrument.

Have you ever been in a situation where you wanted to change some personal habit or some physical
characteristic? I remember when I was 40 years old and still weighed 50 kg and wanted to gain weight. A
psychic (fortune-teller) told me to talk to the cells in my body before every meal and ask them to hold on
to my food longer after I ate. I did it for six months and it turned out that at the end of six months I had
gained 6 kg - the first weight I had gained since high school. (This is a true story.)

Problem technique
* Suppose. ... How would you . .. ?

* Have you ever wondered why itis that . . . ? You have? Well, if I.eould show you . . . would you
be interested?

* How many of you have ever . .. ? Do you think that's possible?

Amazing facts technique
* Did you know that...?
* According to a new study . ...
Statistics show that . . . .
I read somewhere the other day that . . . .

Story/anecdote technique
* You may have heard about. . . . _
. Have you ever been in a situation where ... ?Iremember when . . .. It turned out that . . . .

THE MIDDLE/MAIN PART OF THE PRESENTATION (SIGNPOSTING)

Saying what is coming
* In this part of my presentation, I'd like to talk about...
® 5o, let me first give you a brief overview...

Indicating the end of a section
* This brings me to the end of my first point.
* So much for point two.
* So, that’s the background on...
* That's all I wanted to say about...

Summarizing a point
* Before I move on, I'd like to recap the main points.
* Let me briefly summarize the main issues.
¢ I'd like to summarize what I've said so far...

Moving to the next point
* This leads directly to my next point.
* This brings us to the next question.



* Let’s now move on to/turn to...
® Let's now take a look at...
* Okay, let me now turn to the issue of...

Going back

* AsIsaid/mentioned earlier, ...

¢ Let me come back to what I said before...

* Let’s go back to what we were discussing earlier.

¢ AsTI'vealready explained,...

¢ AsI pointed out in the first section,...

* CanInow go back to the question I posed at the beginning?

Adding ideas
* In addition to this, I'd like to say that....
¢ Moreover/Furthermore, there are other interesting facts we should take a look at.

Elaborating a point

e I'd like to look at this in a bit more detail.

¢ CanI develop this point a bit further?

* Let me elaborate on this point.

® Let’s look at this problem in a bit more detail...

Explaining terminology

® ...occupational hazards, that is to say dangers which apply to certain job.

® ...occupational hazards, in other words dangers which apply to certain jobs.

¢ What I mean by occupational hazards is dangers which apply to certain jobs

® ...occupational hazards. To put that another way, dangers which apply to certain job.

Rhetorical questions

* What conclusion can we draw from this?
* So, what does this mean?

* So, where do we go from here?

Indicators - they prepare the audience for introducing a new point or just provide pauses before continuing
* Okay/Right/Right then/Good/N ow/Now then/Well now/Well then...

Interacting with the audience
¢ Is everyone still with me?
* Are you all following me so far?

DESCRIBING VISUALS

Introducing a visual
¢ Let's now look at the next slide which shows...
* Now, let’s look at/let's have a look at/take a look at/I'd like you to look at...
¢ To illustrate this, let's have a closer look at...

The chart on the following slide shows...

The problem is illustrated in the next bar chart...

® As you can see here, ...

Explaining a visual

o First, let me quickly explain the graph.

¢ As the graph/table shows/indicates....
I'd like us to focus our attention on the significance of this figure here.
From Table 1 we can see/conclude/ show/estimate/ calculate/infer that...
The chart compares...



* 10w can see here the development over the past five years.

Highlighting information

» [ & ke to stress/highlight/emphasize the following points.

» [ & also like to draw your attention to the upper half of the chart.

* If you look at it more closely, you'll notice there are several surprising developments.

» 1'd like to point out one or two interesting details.

» I'd like you to think about the significance of this figure here.

» I'd like to focus your attention on the underlying trend here.

* Whichever the reasons for this/ Whichever way you look at it/ However you try to explain it, the underlying

trend is obvious. '
* The interesting/significant/important thing about.... is....

Describing trends
* Sales increased/shot up/grew/rose by...
¢ Sales declined/reduced/decreased/dropped/fell by...
e Sales increased/ decreased slightly /slowly/gradually/steadily / markedly/ dramatically / steeply /sharply/
rapidly/suddenly...
There was a sudden increase/decrease in ...
In 2010, we saw a moderate fall.
This was followed by a gradual decline.
The increase reached a peak/levelled off...

Saying numbers

500 five hundred
1,500 one thousand five hundred
350,421 three hundred and fifty thousand, four hundred and twenty-one

211,050,780  two hundred and eleven million, fifty thousand, seven hundred and eighty
10.6 ten point six

8.735 eight point seven three five
0.009 zero point oh oh nine

-5°C five degrees below zero Celsius
14 one-half; a half

2/3 two-thirds

7/8 seven-eighths

km/h kilometres per hour
CONCLUSION

Indicating the end of your presentation

¢ I'm now approaching/nearing the end of my presentation.
e Well, this brings me to the end of my presentation/ talk.

¢ That covers just about everything I wanted to say about...
e As a final point, I'd like to...

Finally, Id like to highlight one key issue.

e That completes my presentation.

Summarizing points
o Let me just run over/through the key points again.
e To conclude/In conclusion, I'd like to...
* Inshort/In a word/In a nutshell/In brief/To sum up/To summarize, it is generally / widely accepted/argued/
held/believed that...
First we looked at... and we saw that... . Then we considered... and we argued... .
I'll briefly summarize the main issues.
Therefore/Thus/On this basis/Given this, it can be concluded/deduced/inferred that...
From the table/figures/data/results/information, it can be seen/concluded/shown/estimated/ calculated that..
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Indicating the end of your presentation

I’m now approaching/nearing the end of my presentation.
Well, this brings me to the end of my presentation /talk.
That covers just about everything I wanted to say about...
As a final point, I'd like to...

Finally, I'd like to highlight one key issue.

That completes my presentation.

Summarizing points
o Let me just run over/through the key points again.
e To conclude/In conclusion, I'd like to...
In short/In a word/In a nutshell/In brief/To sum up /To summarize, it is generally/ widely accepted/argued/
held/believed that...
First we looked at... and we saw that... . Then we considered... and we argued... .
I'll briefly summarize the main issues.
Therefore/ Thus/On this basis/Given this, it can be concluded/deduced/inferred that...
From the table/ figures/data/ results/ information, it can be seen/concluded/shown/ estimated/ calculated that...
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Making recommendations
e We'd suggest...
* We therefore strongly recommend that...
* In my opinion, we should...
* Based on the figures we have, I'm quite certain that...

Close
* Thank you for your attention.
Before I stop/finish, let me just say...
* Thank you for listening.
* Thope you will have gained an insight into...
* Unless anyone has anything else to add, I think that’s it. Thanks for coming.

Inviting questions
o Are there any questions?
* If you have any questions, I'd be pleased to answer them.
* We just have time for a few questions.
* And now I'll be happy to answer any questions you may have.

EFFECTIVE CONCLUSIONS

Using questions

e After all, isn’t that why we're here?

* Let me just finish with a question: If we don’t do it, won't somebody else?

® So, do we really want to miss this opportunity to get ahead of our competitors?

Quoting a well-known person
* To quote a well-known scientist, ...
® As...oncesaid, ...
* To put it in the words of..., ...
* I'djustlike to finish with something former US president Bill Clinton once said: “You can put wings on a pig, but
you don’t make it an eagle’.

.Referring back to the beginning
* Remember what I said at the beginning of my talk today? Well, ...
* Let me just go back to the story I told you earlier. Remember, ...
* Let me go back to the story I told at the start of my talk. Remember, the sales meeting in Vienna with the
disappointed Japanese businessmen? So, this just shows you that knowing your entire product range is the key to
success.

Calling the audience to action

® So that’s the plan. Now let’s go and put it into practice!
* So now it's your turn. ;

e Now let's make a real effort to achieve this goal!

DEALING WITH QUESTIONS

Clarifying questions
* I'm afraid I didn’t quite catch that.
* I'm sorry; could you repeat your question, please?
* I'm sorry, but I missed that. Could you say that again, please?
* I'msorry, butI don't quite follow/understand/see what you mean. Could you just explain that some more
please?
So, if I understood you correctly, you would like to know whether...
* IfIcould just rephrase your question. You'd like to know...



¢ Let me just check that I have understood your question. You're asking...

Checking whether the questioner is satisfied
» Does that answer your question?
e Is that clear/OK/clearer now?
o Can we go on?
e Is that the kind of information you were looking for?

Responses to good questions
e Good point.
I'm glad you asked that/brought that up.
That's a very good question.
That's actually a question I frequently get asked.
That's interesting.

Admitting you don’t know
¢ Sorry, I don't know that off the top of my head.
I'm afraid I'm not in a position to answer that question at the moment.
I'm afraid I don’t know the answer to your question, but I'll try to find out for you.
Interesting question. What do you think?
Sorry, that's not my field. But I'm sure Peter Bolt form Sales Department could answer your question.
I'm afraid I don’t have that information with me.

Responses to irrelevant questions

Well, I think that goes beyond the scope of my expertise/ presentation.
To be honest, I think that raises a different issue.

That's not really my field.

I'm afraid I don’t see the connection.

Negative responses to questions
Not quite.

Not necessarily.

Not as a rule.

Hopefully not.

I don't think/believe so.

Hedging - not saying yes or no.
It depends.

¢ On the whole, yes.

Not if we can help it.

To some extent.

Postponing questions
e If you don't mind, I'll deal with/come back to this point later in my presentation.
e Can we get back to this point a bit later?
Would you mind waiting until the question and answer session at the end?
Perhaps we could go over this after the presentation.
I'd prefer to answer your question in the course of my presentation.

e & o

Closing discussion time
e I think we have time for one more question...
o If there are no other questions, I'll finish there. Thank you very much.
e So if there are no further questions, I guess...



PART I
General Characteristics

1. TYPES OF PROFESSIONAL PRESENTATIONS
Maic?: the following hvoes of professional presentations with their descripti

1. INFORMATIVE

2. PERSUASIVE

3. DEMONSTRATIVE
4. GUIDING

5. DIRECTIVE

6. PROCLAMATIVE

a) a speech that aims to show how something works or how to do something
b) an atharitstive speach that orders the audience to do something 5

€) 2 specch whose alm is to gwe information about a place &

d) aspeech whose purpose is to make the audience agree with the 0p1mon o
e) an cfficial ‘;moumeﬂent usually about something very important 4 &
f) asm=coh thay aescrioes, gefines, explains or analyses a particular topic

2. PRESENTATION AS A PROCESS

Read s paiis nf fhﬂ presentation process below, order them according to
procece “rore ihe Lra siep te the last one.

1. preparing the presentation crex -

_ At

2. prepaiing witien noies -~ 5
3. e Jng e presentation

4. struccering the presentation -4
5. chousing the main icea - %
i‘iali .nn_J Gu = '|1‘r‘ NS = Ay

6

-6

Yy Aol -visusl alds =%

1.5 and obiactives - &%

s g ]rc[\ g \D

' riie ooints and supporting arguments - A4




3. TV PRESENTATION PROCESS STRUCTURE
Motch 170 nov o presentation with their functions, contents and key points:

1. PREPARATION
2. REHF ARSAL

3. TITLE
INTRODUCTION
5. MATN RODY

6. FNDING
 DISCLESION

i LalN

el

~

a) selzction, characieristics
b) oresonation anatvsis, time plan. purpose, topic, audience analysis
c) coherert andt logical structure, natural transition between main points, visuals
d) w~*w nc questions, think before answering, clarify the question, accept criticism, reply
riveiv. cieck whether the questioner is satisfied
e) izna o ena, sunimary, conclusion, recommendations, closing
f) thank audience
g) veur nizrae . 2osition, purpose, topic/title, length of time, handling questions, outline
h) phrases. timing, body language

I
i
e

PARTI ¥
PREPARATION 50

1 OVRLOTURE
Choove i excential purts of every preparation process:

Plan youu tims

Do 2.osnoe anas yms

Chogse t2usi0is {0 uudience
Determiun ¢

Learu how to irzprovise on the main points

Prepar= @ nouGuatic exprassions {being too nervous, unprepared, speaking too long)
Ren?m'-

Creaie ¢
Set aims
Practize =
Pram Ge

2. Tivik YIANAGEMENT

To b < -ressiv: it 1 1.BAST - EXTREMELY — NOT important to start preparing as soon as

zopie wonder how far IN ADVANCE — AFTER - SIMULTANEOUSLY




thev siw.lc buoin peeparing for their talks and the sunplest answer is that they should begin
the motaeat they are J:ﬂ(ed to give the presentation.. They will need time to LOSE - GATHER
-INFOREY any necessary materizl, to formulate and re-formulate their ideas, to prepare audio-
visual $tET 3“, — EXPERIENCES -AIDS and the sooner they begin with all those
INSTRUNMENTS — ACTIVITIES - POLICIES the more time they will finally have to practice
their spcech. Cne should realize that approximately 10% - 50% - 70% of the allotted time

shou E-{; t presaration and 50% to REHEARSAIL — S - RELAXING.
Moserver apecinlists suggest that for every MINUTE - SINGLE - of presentation one

shouid «cond betweer 10 — 30 HOURS -DAYS - MONTHS preparing and rehearsing the
talk.
Wha [z .gu'ts inieresting and vital to RECOGNISE — KNOW - INSTRUCT, however, is that
the sho=+ ik presentation one is going to give is, the SHORTER — BEST - LONGER the
time «>voted it preparation must be. As Mark Twain once ASKED — SAID - LIED: “If
you w=rf me o <peak for an hour. { am READY — ALERT - EQUIPPED today If you want
me ic <7eni ST aest a Yew minutes, it will GIVE- PUT - TAKEmea few weeks to prepare.”

In o wie agree that it is wise to know WHAT you would like to talk about before
you : ¢iiij irt tatking, That is why the choice of a topic has usually a clear priority in one’s

premcroc v The Dasic approach to topic determination will depend on the nature of the
occasiun. First of aft, presenters must know the ground they are expected to cover. Knowing
this "2+ shooic brainsiorm from general to specific to find a relevant toplc that will suit the
give: ..t mzoand other characteristics or requirements of the occasion.

4, Aivs apd DB TIVES

Beior: sprakers He ; n 10 prepare their presentations, they should decide not only WHAT they
woulc like o i’k zhout but alse WHY they should talk about it. In other words, they should
know wnnr ey .2 achieve while paying special attention to the relevant and efficient
aimis amd obieciives the speecir. Therefore, defining the purpose of the presentation seems
to be the sec icz! step once the topic has been determined.

Thew yor eiw o viiz w1 single sentence which defines the specific aim and objectives you
wish 15 a2 hieve.

Noie

The wiv *v ioe cogrdl target that speakers wish to reach with the presentation, the reason
they v wivwinm i re oldress the ardisnce.

The ot 'cctives cre more detailed and precise steps speakers plan to take to reach their aims;
they wi. = Yo merkods used bur components included within the overall aim. They can be
exproeocd v nowirics. 10 convivice, 1o get some immediate action, to inform. And they can be
expre iz o negarives usually with the intention to avoid areas of controversy, angles which
migi: doer! dhe arievtion of the cudience from their main message, weaknesses of the
rescaros L paeiiine ov offending views or information.

S. Iveia e pese mirpose starements could serve as a basis for a presentation relevant ic
thic c¢rvgee?

wavins: the lectures tnat the toplc ‘My Family’ is the best and most scientific
¢ cun rass the oral pert of the exam.”




oolicy, s that they develop a better insight into EU policy coﬁceming

m the audience about concepts of feminism in Great Britain, the USA,
v, onl Spain, comparzd to Czech feminism, so that they understand the situation of
Te

{ JLLIA, "".

wnstraie what B{* H;-vinur Analysis Therapy is, so that my colleagues could
one or using this rehabilitation technique. end quotes missing henceforth ©

6. 1 hoe to axnlain the ba51c diffzrence between the Czech, and British and US legal
systern i prove why they cannot be simply transplanted to the Czech Republic.” ©

7.5 -_:.f: ©ioohve e audience new web-based language software and convince them about
its eromen siricn on the market, so that they buy it.”

8. " hn i+ the importarce of space research with the example of the use of original
spaci r:'f-';'mo! neies 10 our everyday fives, so that the audience understands why money
invesice o teis sron iy not wasted.”  ©

9. " heema wing a detailed explanation of the difference between the ACT 10 Haematology
=y und the Micro IIFE 16 Blood Analyzer, so that the audience can decide
cei be more useful in their own situations.”
ope 1o show how much T love animals, so that the audience knows how great animals

6. ALTIESCE ANAL VSIS

Altrouys mos vl seise that i is vital to know WHAT to talk about and many will support
the fuo ol bnine 22 WHY talkong about something is necessary as well, fewer speakers are
aware ul i "-u, ;e ¥ HO you are going to talk to is equally important. A well prepared talk
delivere ¢ wiong audience can have the same effect as a poorly prepared talk delivered
16: s wovied iience, They bomn can fail terribly. That is why it is critical that the
presiiis o vois inciide some degree of audience analysis. To put it simply, the speech
prepe v on awiet alse nvolve gathering information about the audience and their needs. One
shouis conesder 21 ieast the follevzirg four points:

1. Wae e they acd now many wili be there?

2. Wihnr fs their knowidge of the subiect?

3. Wy ars thes o =1d what ¢ i-ev expect to learn from me?

4. Wi oo peeds s o the spesker? What are their needs as the audience?

7
Reaw 170 jeviivnng peosentations ana decide which have been planned for:

a) rchost chifiren

“'g n._!'\ G’
1. THE FUkGFEAN SNION ,\-E-L > “”f\%‘\c& ,ﬁlwk.!U\‘L

Of covrse. ﬁt oMt to explaia what the European Union is about in a few m;::';: bt
let’s nave 3o ot the fundama.nmi values and principles and then at its political strucruss
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The coninon wulues are based on tolerance, humanity and fraternity. They are also closely
cy, numan rignis and the rule of law. That is why we can say, nowadays,
21 values enable the free exchange of persons and ideas. It cannot be
. driving force hus always been economic cooperation. That is why we can
¢ giscussions wbout the economy when something important has to be
Right, now let’s move to its political institutions. There are basically four

. ¢ i« the Buransan Commission which serves as the EU government Then
“renezn Parliament, which is clear [which functions as parliaments everywhere
v Thirdly we have the Council of the European Union — which is something
ke of a parliamen:. This is the most influential institution because it consists
25ty there is the Court of Justice. Now Let’s have a look at each of them

related o darn
that our funaan
denicdl trotas e
alwive svai U
charg=d
of tiz
there i+ e
are i
like the o

2. THT EURCGPE AN UNION S

Right. [ rm geing 10 briag some arguments against the nation state approach. I understand the
EU »s » siructmre of noulti-level governance with horizontal and vertical linkages among sub
state, <tz @ ans non-governmenta! actors. Inmy opinion, the decision-making competences are
shared ov ¢ . 4itferent levals rather than monopolized by state executives. States are
oniy fne i « yuriety of factors. And actually, they are somewhere in the middle. I would
divide e space of the BEU into three levels: the macro level, mezzo level and micro level. the
Macr :ove: wonsists of  supranational institutions and agencies, generally, European top
politic hiwien Tre wezzo leve! czais with actors ? related to nation states, and finally the
micr .ol is re vpbese of sub naton state environment, including regions or municipalities

: N -
FruANUNION O 2N\
- [imien is a very corolicated system and many people try to describe it in a
vav Dut there is ore thing we can do. We can imagine the European Union
as a Fuaman boedy - sure vou v2 taiked about the human body in your biology lessons. We
hav: . v . oopers i oour bodis:. e have the heart, the brain, the lungs, the livers, and we
have Lones s .5 as well #< 17 :scles, skin and the tiniest piece of all are cells. And all
thoss iw = Jide hings work {ogsther. This is what our Union is about. Every person is like

a ceil oo cooe lerper and smeller cells and cells of many different kinds. And every
ISk, i oo eorapson ar country i+ are its organs. And if they all work properly together, our
orgu = rsiions wer, Ifthey dox’t, we are il If two countries quarrel, our Union is are not
as hesirie s 1 coajo ba, but it is certainly not life threatening. So now let’s have a look at
how (his ¥ e rn oreanism work, “YK?

wot ¢ ficult pari of the presentation process is actually getting started. After
: n: about ihe presentation topic, the aims and objectives of the speech
-.sdianee, they B2ve 1o raake the first step - careful background research which



9.

Lool vt invz proseniutions extracts and tick which of them demonstrate careful and effective
resecch

:iticle is “ciliding Continents”. But I do not know the author. It was in
as a reading exercise with the note: “Adapted from National

¢li vou about this particular topic because an older man I was working with
“ishes in a restavrant in the States last summer told me all about it.
i the Internet. | do not know which page exactly.

¢ Joha Moffat’s theory. in the past light travelled much faster than its current

Speed e

5. There are @ fow different approaches to this topic, like perspectives of bargaining, voting or

corhi 2anme theories. RBut I am going to base this presentation on the “Nash
equilitrin: } t

6. I 2m

" veesent the results of the research I did last winter for my bachelor’s

vgj._,imr;&ktiv.org, or www.videointeraktiv.org/blo

, Or

A7 N ATOT my course, rmom Mr. Bradshaw’s lectures.

¥. 1 do no¢ krow what the wranslation to English is or even whether it has been
trasisiinoo. bus von could eall it ~The Thing Makropulos™ or something like that .

10. 13 Bike oyt your attention 1c the list of sources where you can see some more recent
AL S G0y hg ¢ e iopic.g

%
it
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PART II e et bor g B 22
PREPARATION

REHEARSAL e et e i
mﬁ\%
A/) Rehearsal is an essential process of each presentation preparation. Rehearsing is w:‘;
important because it gives you an ideal opportunity to FORGET-COPY -MEMORIZE the "
material, to time your speech, to OVERCOME-DESTROY-SUCCEED nerves and to identify O
and improve all the weak points of your talk. There are some useful rehearsal strategies: You : -:::;
can, for instance, write down and learn ALL THE - THE KEY - RANDOM sentences and 5: X é
phrases, concentrating on the sequence of ideas. Then, although you can never rehearse t0o yoX
much, you may privately practise delivering the presentation ONCE - 5 TIMES - 23 TIMES  ¥. wh o
using all the aids and/or visuals you will need. Also rehearsing in front of a friendly -YOUR  nadr
TEACHER - AUDIENCE -STRANGERS or a friend can build your confidence. You should
INVITE-ORDER-PREVENT them to give you some feedback about the clarity of your voice, Rersosnd.
the READING-LITERACY — LEGIBILITY of your visual aids or technical terms and jargon @5;,
which may need further explanation. You also need to think about the -ANSWERS- reader
EXERCISES - QUESTIONS that the real audience might ask and prepare your answers to 2. sy A
these. If you have no audience you can try and practice -BEHIND- IN FRONT OF - UNDER
a mirror. Practice your speech or presentation and revise it until you can present it with ease. ]
Do not memorize your presentation word for word and DO NOT READ IT - READ IT -DO M

NOT USE NOTES: the illusion of spontaneity must be kept! ® oy ks

A/II Read the sentences aloud stressing each word in bold. o Tha iy prov
ropoit

a) I said you should contemplate buying a new bicycle.i
b) Isaid you should contemplate buying a new bicycle.
¢) Isaid you should contemplate buying a new bicycle.
d) Isaid you should contemplate buying a new bicycle.
e¢) Isaid you should contemplate buying a new bicycle.
f) Isaid you should contemplate buying a new bicycle.
g) Isaid you should contemplate buying a new bicycle.
h) Isaid you should contemplate buying a new bicycle. 4

A/ When you have read the sentences aloud a few times, match the sentence version to
the meaning below.

You should not think about anything else but a bicycle.
It is my idea. «

This is a possibility. i

You should not buy a used one. %

The bicycle should not be bought by anybody else.
Think about it. It is a good idea. o _

And stop using mine.

Do you understand me? @+

00 = RN g R IS B



TITLE

B)Read the following titles and decide which of them would be acceptable for an academic
talk.

1. Gender Issues in Reproductive Health and Promoting Male Responsﬂnhty

;, From Cold War to Cold Peace: Explaining U.S.-French Competition in Francophone Africa

3. Shells

4. Pretty Feet Hit the Street

5 The Impact of Herbivores on Plants in Different Resource Conditions: A Meta-Analy31s

6. An Investigation of Moral Relativism and Moral Objectivity

7. Statistics for ESC in AO, PO and 10

8. A Study of Prisoners and Guards in a Simulated Prison

9. This is research on the Female Tragic Hero in English Renaissance Drama.

10. Health and Schooling Investments in Africa

11. Inner City Problems and Policies: A Conservative View

12. Fat Rats: Are Their Hormones Different?

13. The Effect of Institutional Culture on Change Strategies in Higher Education: Universal
Principles or Culturally Responsive Concepts?

14. The NCT and AAA in GB

15. The Earth

PART III
Ve INTRODUCTIONS

ntroductions can become repetitive. It is important to have a choice of words and
expressions at your fingertips. Use one of the following expressions to replace each of the
expressions in italics in this introduction.

don’t hesitate  a chance I take care I’'m delighted sebtions divide
go through in more depth my purpose is finally

Good morning, everyone. If I may have your attention, please? Thank you for coming. It’s a
pleasure to be with you today. My name is Emma Gold and I’m in charge of the Department
library. We are here today to review some key principles and to get information about the
loan system. So what I intend to do is to break down this presentation into three parts, first,
the reading area rules; second, access to stacks, and third, e-loans. If you have any questions,
please feel free to interrupt me, but I should also say there’ll be an opportunity to discuss
issues at greater length after my t talk.

*bmm M\wwm&%mﬁtw

PART IV
MAIN BODY OF A PRESENTATION

D) Match the types of general structure to their descriptions.
1) NARRATIVE STRUCTURE
2) FORMAL STRUCTURE ¢
3) LOGICAL ARGUMENT o~



a) The ideas and arguments are formulated in connected steps that follow one after each other
from start to finish in a sensible way.

b) A storyline is the one most likely to grab and hold the attention of the audience and make
what we say memorable.

c) This is a structure that is divided into three main sections (1) telling people what you are
going to tell them — (2) tell them — (3) tell them what you have told them.

E) Choose the appropriate word.

Although the structure should be formal, the most effective speaking manner is usually -
_WRITTEN-CONVERSATIONAL - PATHETICALLY RETHORICAL style (but not too
familiar): -LONG - SHORT - COMPLICATED sentences, CONCRETE-ABSTRACT-
VAGUE- language offering examples; speech that suggests to your - FUNS — AUDIENCE -
OPPONENTS that you are really talking to them, and ideas that are FORBIDDEN-
SHOCKING - ACCESSIBLE- to an informed audience. The ideas should be COHERENT-
CONFUSED-CONSENTED and follow each other NATURALLY -IN ALPHABETICAL
ORDER -CHRONOLOGICALLY. To put it simply, it usually sounds best when it is —
DEAYED — DELIVERED - DELETED like a conversation but in a more DISORGANISED -
DISAPPROVING - DISCIPLINED manner than a conversation. There should not be many —
TRANSITIONS - INTERRUPTIONS- THOUGHTS and it should stick closely to the
subject.

F) Look at the two examples and decide which are in appropriate style for an effective
presentation.

i

The move from a structuralist account in which capital is understood to structure social
relations in relatively homologous ways to a view of hegemony in which power relations are
subject to repetition, convergence, and rearticulation brought the question of temporality into
the thinking of structure, and marked a shift from a form of Althusserian theory that takes
structural totalities as theoretical objects to one in which the insights into the contingent
possibility of structure inaugurate a renewed conception of hegemony as bound up with the
contingent sites and strategies of the rearticulation of power.

2:

String theory is sometimes called the ultimate theory, as its ambition is to describe the
universe. It is a model of fundamental physics and its building blocks are one-dimensional
extended objects, the strings. It is not based on zero-dimensional points, I mean particles, like
some other theories. This kind of theory requires or deals with not just strings but also higher-
dimensional objects. The basic idea is that the fundamental constituents of reality are strings
of energy which vibrate at resonant-specific frequencies and that the universe is nothing but
all those strings vibrating in unity. We still do not have the fundamental equation and this
theory as a whole has not provided us with predictions that would allow it to be
experimentally tested.

l
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TRANSITIONS / SIGN POSTING LANGUAGE

Recognizing phrases for signposting a presentation

G) Match each phrase 1-5 to functions a-e. ‘ .
M‘.‘um -

1 To give an idea of what I mean 6N LN

2 To go back to what I was saying earlier &\ =
3 OK, let’s move on and talk about <.

4 As you all know  2_

5So,tosumup £y

2) 1o return to an important point

o) to summarize the main idea

<) to change the subject

) to give an example

21 10 refer to the audience’s knowledge

) Watch the five short clips and check your answer to G.

I) Rewrite sentences 1-4 so that they start with a wh- clause.
1 I'm saying that environmental and economical considerations need to be balanced.
2 It’s now possible, but expensive, to capture and store CO,. WS W, U n oo

3 Td like to emphasize the difficulties involved in dealing with nuclear waste. %< \

ORI, P

NGNS

4 Tt's hard to see where 1,200 new wind turbines a week can be srcuated
f‘h rﬂ'&%f\'ss

N T A\\OOMW}W“’“’W*&&’&R
® (\\GW ¢ M&M MM

o Mo name Nrgreca w@ PRI M
\oesYerien :

- fowsses . M&&h,%@n@m}&w
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TRANSITIONS / SIGN POSTING LANGUAGE

Recognizing phrases for signposting a presentation

G) Match each phrase 1-5 to functions a-e. AWK/ ) : .

1 To give an idea of what I mean O\ "‘*;_J
2 To go back to what I was saying earlier &S
3 OK, let’s move on and talk about C_

4 As you all know  g_

5So,tosumup £

a) to return to an important point

b) to summarize the main idea

c) to change the subject

d) to give an example

e) to refer to the audience’s knowledge

H) Watch the five short clips and check your answer to G.

I) Rewrite sentences 1-4 so that they start with a wh- clause.
Wy | O G

1 I'm saying that environmental and economical considerations need to be balanced.
2 It’s now possible, but expensive, to capture and store CO». NSRRI

3 I’d like to emphasize the difficulties involved in dealing with nuclear waste. Yok RN Wb .
4 1t’s hard to see where 1,200 new wind turbines a week can be situated.
WART. ALOD Aae wied T e juadi Soe Mmr"‘&&h"‘ *

® MW GM&M | Sy -
S N Munadlo? Wl ool pra .

WM-\:
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Ending

The ending, similarly to the opening, is a vital element of an oral academic presentation. It helps
create the final impression of what you have been talking about and it is also the part most likely to
be remembered by the audience.

The final section should reinforge:,"ax_?i re-emphasize the main points of your speech or
highlight the importance of speéific ideas and concepts you have presented, in short, it should
contain a summary of the key data together with a comment on their importance, so that the
audience has a chance to think about your subject matter again. Such a summary will be
followed by a conclusion, which is an original idea drawn from effective arguments
developed by sub-points and supported by evidence in the main body of your presentation. A
memorable conclusion of high quality is usually a carefully prepared, significant and strong,
clear original message firmly based on the facts presented throughout the speech that offers
deeper understanding of the topic discussed. .

The design of your ending will depend on your initial purpose, yet, it should be a short and
well-structured section stimulating new ideas. It is also useful to memorise the ending to
achieve maximum impact on the audience. Remember that a presentation with no or a poor
conclusion is usually a clear failure!

1. In the light of the text are the comments below true or false (T/F)?

1. The audience will always remember only your conclusion, which is why it is impertant. =
2. A summary does not have to repeat only the main points. T

3. The purpose of repeating the key points is to prepare the ground for your conclusion.

4. A summary and a conclusion are the same thing. & .

5. A conclusion is an original message with no relevance to the main ideas of the speech. T

6. It is advisable to learn the final part by heart. F
| |[J

N~
Mo Structure

The presentation of the final part usually consists of a clear structure in the order
recommended below.

2.Read the following groups of letters and try to work out the expressions identifying
particular sections of the presentation ending.

1) -N-A-G-LS O-T D-E-N
| SigNvAL  TO END 7]
2) M-M-R-A-U-S-Y
| SUMKART
3) C-C-0-0-N-N-5-L-U-|
| CohcusioNs 7]
4) E-5-0-C-L

CLlosc

=




| 7

5) I-N-T-I-V-A-T-O--N F-R-O S-Q-U-E-T-S-N-1-0
| sT0ons 7]

3. Make full sentences by matching the correct halves.

A a) Before we come to an end, 7
/l b) I'd be glad to answer
& c) To summarize, %
‘. d) We can conclude ¢

T e) Inmyopinion, 5

[', ; f) I'd like to suggest G
1) your question now.
2) I'd like to thank you for your attention.
3) there are two key theories.
4) by quoting a well-know saying.
5) we should try the second method.

6) we start the discussion know.

4. Complete the following conclusion with words from the list.

Well, E]I wanted to tell you today. I hope that has given you a reasonable
Einto the area of global warming politics. Ethe most important E First we looked at the

Ethat senior government officials
Edeclare that climate science is "settled" and "compelling" and we saw the clear implication

2 Jthat we know enough to act; that any further research findings would be "policy-
irrelevant" and not important to the international deliberations of the parties to the climate

treaty. Then we [2Jthe observational [Z Jand we argued that any warming from the growth of
greenhouse gases is likely to be minor, difficult to detect above the natural fluctuations of the
climate, and therefore inconsequential. Zl, I'd like to emphasise that unless the cuts in
emissions increase to 60-80% worldwide, there would be no stabilization at the present green
house gases levels, in other words, that the Kyoto Protocol is not sufficient to significantly
reduce the ongoing growth of green house gases in the atmosphere and its effect on
temperature will be imperceptible. Thanks for Z]and if you have any questions or [2] 1] be
happy to answer them.



1) commnets
2) issues

3) to sum up
4) listeing

5) fact

6) insight

7) that’s all

8) repeatedly
9) eveidence
10) considered
11) suggesting

12) on the whole

5. Conclusions can become repetitive. It is important to have a choice of words and
expressions at your fingertips. Use one of the Jollowing expressions to replace each of the
expressions in bold in the following conclusion.

That brings me to the end of E_Imy presentation 2 Let me just run over [2 e key 2]
points again. Very briefly, there are three. First, water-related problems continue to affect
millions of people and, contrary to what most people believe, future water supplies will not
last forever. Second E, the growing number of projects trying to provide ever-increasing
supplies of water indicate that a growing number of countries are aware of the present
problems and of those to come. Third E, current solutions are mostly highly expensive, not
very practical and also very time-consuming. From what you have heard E, there are
some very good 2 kreasons to believe that the eventual solution would definitely be to
conserve water worldwide and control pollution. In other words ‘Zl, we need to respect our
most valuable natural resource much more than we do.

At this point ZI, I’d like to leave you with the following thought Z] it is certainly true that
the twentieth century gave us some advantages by, for example, making us richer, healthier
and freer to enjoy our lives. However, in my opinion E], it did not make us wiser. The
twentieth century also made our earth dirtier, our people less humane, and our spiritual lives
poorer. We should, of course, continue to enjoy the benefits of technological advancements
because they free us to pursue our interests and goals. However, we must make a concerted
effort to preserve our natural environment for future generations. Thank you for your
attention d now, if you have any questions, Id be pleased [tho answer them.

3



1) I'd be glad

2) idea

3) talk

4) covers everything in
5) then

b) as you can see

7) main

8) it seems to me that
9) lastly

10) listening

11) reliable

12) now

13) sumup

14) to put it simply

Questions

Oral presentations and public speaking do not usually end with the “ending” . It is the
discussion and responses to questions from the audience that make effective public
performances complete. Well-handled discussions can add to presentations and reinforce their
messages, whereas questions that are dealt with poorly may ruin them.

Very few people have the expertise, the charm and the wit to be able to respond deftly to all
kinds of questions at all times. And very few people speak publicly without being confronted
with questions. For some, questions and answers section can be the most frightening part of
all, while for others it is the part they are looking forward to most because they can relax and
behave naturally. One way or another, to be successful in discussions we all have to learn how
to “handle” questions, effectively.

It is important to know that people ask different questions for different reasons. Some have
misunderstood the concepts and seek clarification, some would like to support the speaker,
some intend to express interest, appreciation or another point of view, while others simply
like to obtain additional information or ask challenging questions for the sake of being
provocative. Some may even ask because they are bored and need some fun. No matter what
the reason is, no matter who the questioner is, no matter what tone is used, the presenter must
stick to one golden rule —be honest and straightforward, confident and in control. Moreover,
questions must be always dealt with in a polite, positive and professional manner as one
should remember that each answer should act as an invitation for the rest of the audience to

ask more questions.

1. In the light of the text are the comments below true or false (T/F)?

1. Oral presentations seem to be often incomplete until the speaker has handled questions

from the audience. T
2. No matter what one’s speaking qualities are, people should always get to know how to




handle questions effectively. |

3. The audience has only one reason for asking questions: they want to get additional
information. 1y

4. Speakers can treat the audience with the same attitude as that of the questioners and may
therefore show that they are in control by being rude.

5. Answers function only as an invitation to the rest of the audience to ask more questions, F

Structure

The first step towards success in dealing with questions from the audience is the
appreciation of a certain structure which is involved in the process. An effective
handling of questions usually combines several basic elements:

. invite questions

. listen carefully right to the end

. welcome the question

. repeat, paraphrase, or clarify if necessary
. take time to think before answering

. answer the question relevantly

. check whether the questioner is satisfied

i DR~ WY TN -G 'S T NG Qe

. Match the following comments with individual parts of the handling questions structure.

)

. invite questions

. listen carefully right to the end

. welcome the question

. repeat, paraphrase, or clarify if necessary
. take time to think before answering

. answer the question relevantly

. check whether the questioner is satisfied

NN B W =

a) This step can be very helpful: it makes sure the speaker understood the question, it gives
them a chance to evaluate the question and think of an answer, and finally it assures the other
people in the audience can hear the question since the speaker is facing them.

b) Speakers should not give responses that are either too long or too short. They should be
concise and precise. If they get side-tracked and go into too much detail it may appear that
they are taking as much time as possible in attempt to avoid having to answer other questions.

c) Speakers state the time when they would prefer the audience to ask questions in their
introductions, but later, when the conclusion has been stated and the message delivered the
audience should be reminded once again that the time to ask questions has come. At this point
speakers should sound as positive as possible to encourage the audience to ask or comment,
giving them also some time to think about the questions they would like to ask.

d) One should never respond too quickly to any question. While taking a short time to think

5



before answering a question is particularly useful especially in cases of difficult questions,
one should do the same for those questions they readily know the answer for in order to
organise, formulate and articulate their ideas properly.

e) Speakers should always check politely that they have answered what was asked. In case
they did not and they do not check, the rest of the audience may feel there is no need to ask
more questions if they are not answered anyway.

f) Speakers can say “Good point!” or “Thanks for asking that question.” to encourage a
questioner who is shy or nervous but they should avoid repeating, "Thank you that's a good
question." after every question — not all questions are good, and the audience can see you are

not sincere with them.

g) Sometimes we may think we have picked up the questioner’s idea or direction of reasoning
from the first few words, but we may easily be wrong. One trap among many is to assume the
question is hostile when it is not.

3. There are some situations in which it is impossible for a presenter to answer the
question. Tick the avoidance strategies which are appropriate to academic and
professional environments:

1) ask for further explanatioh from the questioner
" 2) throw the question to the audience
3) throw the question to a colleague or acknowledged expert who may be present
4) throw the question to any particular member of the audience
5) throw the question back to the questioner
6) admit not knowing and offer to find out
7) answer a different and easier question [as politicians do]
8) give clues to help questioner answer the question
9) refuse to answer (on grounds of confidentiality, national security or whatever)
10) waffle meaninglessly
11) turn the situation into a joke
12) keep asking for clarification till you wear questioner down
13) carry on as if you haven’t heard
14) walk out
15) pretend sicknessor death



before answering a question is particularly useful especially in cases of difficult questions,
one should do the same for those questions they readily know the answer for in order to
organise, formulate and articulate their ideas properly.

€) Speakers should always check politely that they have answered what was asked. In case
they did not and they do not check, the rest of the audience may feel there is no need to ask
more questions if they are not answered anyway.

f) Speakers can say “Good point!” or “Thanks for asking that question.” to encourage a
questioner who is shy or nervous but they should avoid repeating, "Thank you that's a good
question." after every question — not all questions are good, and the audience can see you are
not sincere with them.

g) Sometimes we may think we have picked up the questioner’s idea or direction of reasoning
from the first few words, but we may easily be wrong. Cne trap among many is to assume the
question is hostile when it is not.

3. There are some situations in which it is impossible for a presenter to answer the
question. Tick the avoidance strategies which are appropriate to academic and
professional environments:

1) ask for further explanation from the questioner
* 2) throw the question to the audience
3) throw the question to a colleague or acknowledged expert who may be present
4) throw the question to any particular member of the audience
5) throw the question back to the questioner
6) admit not knowing and offer to find out
7) answer a different and easier question [as politicians do]
8) give clues to help questioner answer the question
9) refuse to answer (on grounds of confidentiality, national security or whatever)
10) waffle meaninglessly
11) turn the situation into a joke
12) keep asking for clarification till you wear questioner down
13) carry on as if you haven’t heard
14) walk out
15) pretend sicknessor death
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B Writing the abstract I\
5 _a In pairs, discuss the following questions. o8
i What is the purpose of an abstract?
How can an abstract help a ressarcher choose which.papers to read?
What information does the abstract usually include?
Why do some people think 2 good abstract is even more important in the
internet age than it was before?

NN -

- b An abstract usually contains one or two key sentences from each section
of a paper. Read the following extracts from Mya's draft abstract. Match a

section {1—4) to an extract {A-D).

1 Introduction 3 Results
2 Method 4 Discussion

gl

PR U JURTERS SRS AR

: t boﬁi_the?'@igd 5 thi
: ' d’Méts’éﬂV‘irorﬁm‘enta co
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Nichglson and Schuerger (2005) Teported that Bacillus subtilis was able to surviveifor::
19 daysurider, Mats atmospheri : pressare and compositién: The,qizestion is whether {
. there are agy;féamggs'dﬁ Mars: hat could p;‘ovidg:pfrqﬁéé 'on_'iggéin;;g;th‘c’su;_‘fgc P

conditions. One possibility i Lhatthe surface material f;pIi_ifjs‘jéx"p:;ot;écyix?e-'qrol'é-'dilé;tqi"' )
the fact “thait"'ic.i‘_s,c'gamijcr)'_séd{c')f iron‘oxides and hydroxides A g R i

E .. Cn pairs, decide on the best order for the extracts (A-D) in the abstract.
Give reasons for your answer.

7 a P 91Svenja, Mya's supervisor, is commenting on the draft abstract in
Exercise 6b. Listen to part of the conversation and say which section {A-D}
Svenja does nof comment on.

i Unit 9 Writing op research & TEOTEETEN W T
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5 P 21 Listen again and mark the following statements true (T) or false (F).
i Svenja thinks the reference to Nicholson and Schuerger (2005) is useful.

< F 2 Mya should remove the information on iron oxides and hydroxides.
3 Mya needs to include more information about the method in his abstract.

4 Svenja advises Mya t0 refer to the visuals (figures, tables etc.) in the

abstract.
5 Overall, Svenja thinks the abstract is well written.

. € Look at Audioscript 9.1 on page 101. Use Svenja’s advice to Mya to
improve the three sections of the text of the abstract in Exercise 6b. Then
compare your corrected text with the Answer key on page 115.

Mya uses particular phrases to signal the purpose of each part of the
abstract (A—D) in Exercise 6b. Underline a phrase in the extracts which
Mya uses to:

1 state the research question

2 present the hypothesis

3 introduce the method

4 introduce key results

“ b The following phrases can also be used to signal the purpose of each part
of an abstract. Divide the phrases (a-1) into four groups according to the
functions in Exercise 8a (1—4&).

a An investigation was g The study provides strong
undertaken to explore ... evidence that ...
b [t seems likely that ... h  We demonstrate that ...
¢ Results show that ... i  We expected that ...
d The aim of the study was to ... i We investigated a new method of vere-ing
e The data suggest that ... k The method involved vers-ing
f The present study | ..wasfoundto...

investigates ...

€ The text of an abstract must be concise. Replace the underlined words in
extracts 1—5 below with that or those.

1 The hormone increased the power output of healthy volunteers by 16 per
cent after four weeks of taking the drug. Healthy volunteers who took the
drug could also exercise 50 per cent longer than control subjects.

2 We compare photographic exposure from scattered light with light from
direct light. :

3 The target yield is the vield which can be produced in ‘perfect’ conditions.

4 Structures like the structures described in this paper are not known in
glyptodonts recorded before the Great American Biotic interchange (GABI).

5 The lithology of fziled carbonate strata differs from the lithology of their
basal shear surfaces.

9. @ Think about some research you have done recently. Write:

® one or two sentences which i
two sentznces which provide the key background to the research

gne or two sgftgnces presenting the key results
sentence which states the key implication of your findings

i(rllo;::rc; Sthesae sen;ences to form a draft of an abstract. Use the phrases
es 8a and 8b to make it clear where ea i l

’ ch section of the abst
begins. Check your work for repetition of words or ideas. e



Nominalisation — exercises (source: eo.slif.gmul.ac.uk/Files/Nominzlization)

I. Transform the sentences below using nominalisation.

that they may need to build more accommodation in order to house everyone.

The rapid is causing concern at the University.
may have to be built in order to house everyone.
2. The temperature of the planet is rising as a result of global warming.

The is a result of global warming.

3. The business report indicates that sales figures are down 10% on last month, which is worryinz.

The that sales figures are down 10% on last month is worrying.

4. Ateam of scientists analysed the data in the lab before they wrote their report.

The by a team of scientists in the lab was undertaken before writing a report.

5. Mathematics and physcis experts have produced a mathematical formula which explains the madern
phenomena of network science.

The by mathematics and physics experts has explained the modern phenomenz
of network science.

1. Using the words in the box, fill in all the gaps.

analysis  indication investment participation restrictions

1. The government of the student intake helped to ascertain a realistic picture of which countries the
international students have come from.

2. The ] by the report that business has been profitable since the end of the quarter seems to
suggest inevitable expansion.

3. Next year’s ] of £350 million by TFL next will refurbish several tube stations.

4. The UK Border Agency’s entryg apply to non EU and EEA citizens.

5 ] in this urban migration is a way for individuals to generate income through non-traditional
means.




